NATURE,
TECHNOLOGY,
& BEYOND

/

DAKOTA COLLEGE
At BOTTINEAU

AN AFFILIATE OF MINOT STATE UNIVERSITY

Address mail inquires as follows:
Name of Office, Dept. or Person
Dakota College at Bottineau
105 Simrall Boulevard
Bottineau, ND 58318-1198

Call the admissions, financial aid
and housing offices toll free at:
1-800-542-6866 (U.S. or Canada)

Access Dakota College at Bottineau
on the internet at:
www.dakotacollege.edu

Fax: (701) 228-5499

Campus Visits

Visitors are welcome at Dakota College at
Bottineau. The College asks that
prospective students who wish to visit call
at least two days prior to their expected
arrival date. Administrative offices are
generally open from 7:30 a.m. t0 4 p.m.,
Monday through Friday. The College
observes the customary holidays.

Contact the Admissions Office at
1-800-542-6866.

catalog 2018-2020
Spring 2019 rev

Telephone/Office Directory

Academic Affairs................ (701) 228-5457
Athletics .....ccoovveiiicie (701) 228-5451
BOOKStOre.....c.covvvriiiin (701) 228-5458
Business Office.................. (701) 228-5430
Dean’s Office ........ccovruennee (701) 228-5480
Distance Education ........... (701) 228-5479
Food Service .......cccoevvennnn. (701) 228-5485

General Information.......... (701) 228-2277
Student Success Center.....(701) 228-5668

Library ..o, (701) 228-5454
DCB in Minot............c.o...... (701) 858-4338
DCB in Valley City .............. (701) 845-7490
Registrar........cccoovvnenennen. (701) 228-5669

2018-2020 Catalog at a Glance

Academic Information.................cccee..... 36
AdMISSION ... 17
Calendar.......cccooeeeveeiieiececce e 7
COSES . 21
Course Descriptions............ccc..e.... 111-160
Distance Education/Online.................. 167
Faculty and Staff ........cccceevviennn. 169-171
Financial Aid ........ccceveveiviceeeieecieeen 27
General Education

Course WOrK........ccceevveevveeveenne. 53-54, 76-78
History and MiSSiON ..........ccccovvveeiiiinens 9
INEX...viiiviiciecececc e 172
Majors — Career/Technical .............. 79-110

Majors — Transfer/University Parallel.59-72

DCB Programs at MSU, VCSU...... 162-164
and BSC

Table of CONtENtS........vvvveveeeeeiiiiiiviririiianns 2

Transfer of Credits .......ccccevvveieieniens 45,51


http://www.dakotacollege.edu/

Contents

Introductory Information .............ccceue.ie 3
College Majors/Program of Study ......... 4
Bottineau in Brief.........c.cooviiiiiiinen 6
Academic Calendar..........ccccocoveeeririnennn. 7
Message from the Dean..........c.cccceevvienee 8
History and Mission........ccccccceeeveririnenne. 9
Family Educational Rights............c...... 12
and Privacy Act
Campus Map .....ccocvverieniiiene 15
General Information
AdMISSION ..o 17
Summary of COStS .....cccovvrverieeen 21
Student Services and Campus Life.... 27
Academic Information...........cccceuu. 36
Academic Curricula ........cccoevriiiiinnnns 50
ACCOUNTING ..o 60
AGHCUEUrE ..o 60
AT 61
BiOlOgY. ..o 61
Business Administration ................... 62
Business Education ........c.c.ccoceeeevnnene. 62
Chemistry ... 63
College Studies (Certificate).............. 59
Computer Information Systems........ 63
Early Childhood Education................ 64
ECONOMICS.....cviiieiirccce 64
Elementary Education.............c.c..c..... 65
ENglish....cocooiiiiiiiciec e, 66
Finance (BUSINESS) ........ccccovvvrvrieennn. 66
Health Professions ..........cccccvevnnane. 66
HiStOMY ..o 67
Human Services........ccovvvvrveieeneen. 67
Liberal ArtS......ccocevveveieiciniciee e, 57

Marketing & Management................ 68
Mathematics .......ccccoerrecerenrrrcene 68
Natural Resource Management........... 69
Pharmacy..........cccceovreeinnccienas 69
Physical Education............ccccoeveveene. 70
Pre-Engin€ering ......ccocoovvervveresennne 70
PSYCholOgY .....ccveveeeiriieeieieeeeea 71
Secondary Education ..........cccceeunnene 71
S0Cial SCIENCE ..o 72
Special Education ..........c.ccoeervieenne. 72
Veterinary SCIENCe..........cocvvvevvieerine, 73
Wildlife Management ...........ccccoeees 73
Career/Technical Curricula .................. 74
Agriculture.........cocovveiiiiiicenn 80
Unmanned Aerial Systems ................ 80
BUSINESS ....ocviiiiiiiiccce 81
Computer Technology.........c.cccvveeees 86
Education & Human Services.......... 88
Health Professions ... 91
Natural RESoUrces .........cccovvrveene 102
Horticulture. ..o 107
Photography......c.ccoevvnviciiinnne 113
Course DescCriptions...........cccvveeeenns 111

Affiliate Programs
DCB Degree Programs at MSU,

VCSUand BSC......c.ccoovvevviiiiienns 170
DCB Foundation ..........cccccevvervennnnne 173
Entrepreneurial Center for............... 173

Horticulture
Farm and Ranch Management........ 173
Student Success Center................... 174
Distance Education...........c.cccoeeuenes 175

Personnel........ccccooevviiiiciiiicece 177



The 2018-2020 Catalog

The Dakota College at Bottineau (DCB) biennial catalog is published in even-numbered
years. It presents in outline the organization, its history and scope, members of the faculty
for the current year, and descriptions of the various courses of study to be offered during the
subsequent biennium.

Disclaimer

Catalogs and bulletins of educational institutions are usually prepared by faculty committees
or administrative officers for the purpose of furnishing prospective students and other
interested persons with information about the institutions. Announcements contained in
such printed material are subject to change without notice and may not be regarded in the
nature of binding obligations on the institution and the State. Asthese announcements are
prepared some time in advance, changes are sometimes necessary during the academic year.
Dakota College at Bottineau administration and faculty reserve the right to make changes in
curricula, academic guidelines and other rules and regulations at any time.

Title IX

Dakota College at Bottineau abides by the requirements of Title 1X of the Educational

Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, the Titles VI and VI

of the Civil Rights Act of 1964; Age Discrimination Act of 1975 and the Americans with

Disabilities Act of 1990.

« In accordance with Title IX, Dakota College does not discriminate on the basis of sex or
gender identity in educational program and activities.

» Sexual misconduct and discrimination are prohibited in all forms, regardless of intent to
harm. This includes sexual violence, sexual assault, sexual exploitation, coercion and sexual
harassment. All of these are examples of sexual discrimination and sexual misconduct, and
all are prohibited.

« Also prohibited under Title X isany rule violated on the basis of the recipient’s sex/gender
which is severe enough to cause a discriminatory effect. (Examples of this may include but
are not limited to bullying, cyber-bullying, relationship violence, and stalking.)

Inquiries concerning Title IX may be directed to Laura Halvorson, Thatcher Hall, 701-228-5680.

Equal Opportunity

Dakota College at Bottineau is fully committed to equal opportunity in employment
decisions and educational programs and activities, in compliance with all applicable federal
and state laws for all individuals without regard to race, color, national origin, religion,
gender, disability, age, sexual orientation, marital status or veterans’ status.

Inquiries concerning compliance may be directed to the college’s Equal Opportunity Officer
(Hattie Albertson, Thatcher Hall, 701-228-5454) or the Office of Civil Rights, U.S.
Department of Education, 500 W. Madison St., Suite 1475, Chicago, IL 60661, telephone
(312)

730-1560, fax (312) 750-1576 or OCR.Chicago@ed.gov.

Inquiries concerning the Americans with Disabilities Act may be directed to Lisa Mock,
Thatcher Hall, (701) 228-5432.


mailto:OCR.Chicago@ed.gov

College Majors/Programs of Study

Certificate ....c.oovevververvarannns one-year career/tech programs
AAS.....ci s Associate of Applied Science/two-year career/tech program
AS Associate of Science/two-year transfer program
AA Associate of Arts/two-year transfer program
Certificate AAS AS AA

BUSINESS

Advertising & Marketing X X

Accounting Technology X

Information Management — Administrative Assistant X

Reception Services X

Bookkeeping X

Small Business Management X

COMPUTER TECHNOLOGY
Information Technology — Computerized Office Mgmt. X
Information Technology X
Information Technology — WebMaster X
Information Technology — WebDesign X
EDUCATION & HUMAN SERVICES
Caregiver Services X
Child Development Associate X
Paraprofessional Education— Early Childhood X
Paraprofessional Education— K-12 X
Paraprofessional Education X
HEALTH PROFESSIONS
Paramedic Technology
Medical Coding
Medical Assistant X
Health Information Management X
Medical Administrative Assistant X
Practical Nurse (LPN) X
Associate Degree Nurse (RN) X
NATURAL RESOURCES
Environmental Lab & Field Technology X
Environmental Technology — Natural Resource Management X
Land Management X
Recreation Management
Urban Forest Management X
Wildlife & Fisheries Technology
HORTICULTURE
Aquaponics X
Floral Design and Greenhouse Technology
Landscape Design and Maintenance X
Specialty Crop Production X
PHOTOGRAPHY
Photography X
* Transfer/Pre-Professional/University Parallel X X
* College Studies X

X X X

X % %

X X X X

X



*Dakota College at Bottineau offers the applicable freshman and sophomore coursework
for most bachelor degree programs. The following suggested curricular outlines are
included in this catalog:

Accounting Elementary Education Pharmacy
Agriculture English Physical Education
Art Finance (Business) Pre-Engineering
Biology Health Professions Psychology

Business Education History Secondary Education
Business Administration Human Services Social Science
Chemistry Liberal Arts Special Education
Computer Info. Systems Marketing and Management Veterinary Science
Early Childhood Education Mathematics Wildlife Management
Economics

The college also offers the following Certificate of Completion programs which consist
of 8 credits or less:

General Office Aide
Recreation Management
Small Business Management




Dakota College at Bottineau in Brief

ACCREDITATION: Dakota College at Bottineau is accredited by the Higher Learning
Commission (hlcommission.org) a regional accreditation agency recognized by the U.S.
Department of Education, 230 South LaSalle Street, Suite 7-500, Chicago, IL, 60604-
1411; 312-263-0456.

CALENDAR: The academic year is based on the traditional semester system with two
16-week semesters and a summer session.

CAMPUS ENROLLMENT: The fall semester, headcount enrollment average
(2007-2017) was 768.

MANAGEMENT: Dakota College at Bottineau isone of the 11 campuses in the North
Dakota University System which is governed by the seven-member North Dakota State
Board of Higher Education.

FOUNDED: 1906

CURRICULA: The college offers 33 career/technical programs or options leading to
certificates of completion, diplomas, or AAS degrees. It also offers comprehensive
university parallel/transfer coursework leading to AA or AS degrees.

LOCATION: Bottineau isa city of 2,600 residents, located in north central North
Dakota near the Turtle Mountains. Although the mountains are rolling, wooded hills
interspersed with lakes, they provide a setting for a variety of recreational activities
within easy commuting distance of Bottineau and give substance to the area’s reputation
as a “Four Seasons Playground.” Lake Metigoshe, The International Peace Garden,
Bottineau Winter Park, J. Clark Salyer Refuge, Lake Metigoshe State Park, and the
Turtle Mountain State Forest are just some of the natural assets that surround Bottineau
and provide recreational opportunities as well as acres and acres of outdoor learning
laboratories.

CAMPUS: The 35-acre campus of DCB islocated on the northern edge of the city of
Bottineau. It consists of classroom buildings, residence halls, a student center, and an
administrative building.

ADMISSION REQUIREMENTS: Enrollment is open to high school and GED graduates.
LIBRARY: The library is a member of ODIN, the Online Dakota Information Network.
The library also houses over 36,000 volumes, in addition to a wide variety of daily,
weekly, monthly, and annual periodicals.

CAMPUS AFFILIATION: Minot State University, Minot, North Dakota.

SCHOOL NICKNAME: Lumberjacks and Ladyjacks.



Academic Calendar

2018-2019

FALL SEMESTER

August 17, 18, 19
August 20
August 21
August 29
August 29

September 3
September 5
October 12
November 9
November 12
November 13 — 16
November 13
November 22, 23
December 10 — 13
December 17

Residence halls open
Orientation/Registration; classes startat 4 p.m.
First full day of classes
Last day to add a class
Classes dropped by this date don't appear
on the transcript
Labor Day holiday
Fee payment
Midterm grades are due
Last day to drop a class or withdraw from school
Veterans Day holiday
Preregistration for spring semester
Applications for December graduation due
Thanksgiving vacation
Final exams
Final grades are due by Noon

SPRING SEMESTER

January 6
January 7
January 8
January 21
January 17
January 17
January 17

January 23
February 18
March 1
March 1
March 11 - 15
March 25 — 29
April 5

April 19, 22
May6 -9
May 10

May 13

June 10

Residence halls open
Registration: classes startat 4 p.m.
First full day of classes
Martin Luther King holiday
Fall “I”” grades changed to “F”
Last day to add a class
Classes dropped by this date don't appear
on the transcript
Fee payment
Presidents’ Day holiday
Applications for May graduation due
Midterm grades are due
Spring break
Pre-registration for fall and summer semester
Last day to drop a class or withdraw from school
Holiday
Final exams
Commencement at 3 p.m. in Thatcher Hall Gym
Final grades are due by Noon
Spring “T” grades are changed to “F”

2019-2020
FALL SEMESTER

August 23, 24, 25
August 26
August 27
September 4
September 4

September 2
September 11
October 18
November 15
November 11
November 12 — 15
November 12
November 27, 29
December 16 — 19
December 23

SPRING SEMESTER
January 12
January 13
January 14
January 20
January 23
January 23
January 23

January 29
February 17
March 2
March 6
March 16 — 20
March 24 — 27
April 9

April 10,13
May 11 — 15
May 15

May 18

June 18

Dates are subject to change. Check the website to verify information.



A Message from the Dean

Welcome to Dakota College at Bottineau! At Dakota College
At Bottineau, we believe that starting at a small college really
can help you “go far.” Having been an institution of higher
education for over 110 years, we have successful graduates all
across the country, as well as internationally.

With over 30 career and technical education program options,
as well as another 25 transfer pathways, Dakota College isa
great place to begin your studies. Whether you intend to
enter the workplace after completing a certificate or

associate of applied science degree or transfer to a four-year university with an associate
of arts or science degree, our faculty and staff are focused on your success, so that you
can join the ranks of our many successful alumni.

Today’s workforce requires a higher level of education than any time in the past. The
Center on Education and the Workforce at Georgetown University has studied job
growth and education requirements and found that by 2020, 65 percent of all jobs in
the economy will require postsecondary education. A study by the College Board in
2013 titled Education Pays 2013: The Benefits of Higher Education, noted that people
with higher levels of education are more likely to earn more and are more likely to be
employed, are more likely to receive employment benefits such as health insurance and
pension plans, are more active citizens, have healthier lifestyles, and are more likely

to move up the socioeconomic ladder. Without a doubt, a college education is more
important than ever.

The benefits of a college education are greatest for those who actually complete their
studies and graduate. One of the greatest strengths of Dakota College isour ability to
focus on our students because of our small class sizes. Faculty and staff at Dakota
College get to know their students, and similarly, students get to know instructors and
students well. We believe that this interaction is a key to student success and helps
students complete their studies and graduate. At Dakota College, our goal isto see you
walk across the stage at graduation.

Our faculty and staff are here to help and are truly focused on your success. | encourage
you to visit us and see this caring attitude in person. We look forward to being part of
your educational adventure.

~

Dr. Jerry Migler
Campus Dean



History and Mission of Dakota College at Bottineau

History

A referendum in 1894 stated that a School of Forestry should be located in Bottineau,
North Dakota, to provide, in addition to forestry, comprehensive junior college
curriculums. The North Dakota Century Code identified a special niche for the college
by mandating it to offer programs in agriculture, forestry, and horticulture. Since then,
the college not only has expanded its natural resource programming, but it has also
added programs in numerous other areas that serve the need of its constituents — most
notably in Allied Health and the online delivery of instruction.

The relationship between the School of Forestry and North Dakota State University was
first established in 1969 when the Board of Higher Education approved the
“administrative attachment” of the two institutions. The School of Forestry became
known as North Dakota State University-Bottineau Branch and Institute of Forestry at
that time. In 1987, the name was modified to North Dakota State University-Bottineau.

In April of 1996, the North Dakota State Board of Higher Education affiliated the
College with Minot State University, and the name of the school was changed to Minot
State University-Bottineau Campus. This realignment continues to be productive and
has resulted in many collaborative efforts.

In the summer of 2006, the college celebrated a century (1906-2006) of excellence
commemorating the determination, strength, and resourcefulness of our students,
faculty, staff and community. For 100 years, as the North Dakota School of Forestry,
NDSU-Bottineau, and MSU-Bottineau, the institution prepared men and women
to become contributing members of society. Campus aspirations were reflected in the
centennial motto: Rooted in the past-growing towards the future.

On August 1, 2009, MSU-Bottineau became Dakota College at Bottineau. The new
name gives the institution a unique identity in a way that reflects its location; history;
mission; and ongoing Nature, Technology, and Beyond focus, but does not change the
college’s affiliation with Minot State University.

The new name describes the college’s unique spiritand vibrancy. And the campus
remains a place that provides students with a quality education in a caring environment.



Institutional Mission

Dakota College at Bottineau provides students with a quality education in a caring
environment. The institution values diversity and personal enrichment by promoting
engaged learning for employment and university transfer. With the help of a supportive
community, Dakota College at Bottineau emphasizes nature and technology to accomplish
its mission through an array of curricula, programs, and services.

« Liberal arts education provides students the knowledge and toolsto continue their
education, to serve as good stewards of the environment, and to function as responsible
citizens.

« Career/technical education provides students with the knowledge and skills required
to succeed by utilizing natural, human, and technological resources.

« Distance delivery provides students increased access to education and career opportunities.

« Community education provides diverse life-long learning experiences.

 Support services provide opportunities for individual growth and success.

» Campus activities provide for interpersonal development.

» Campus outreach provides area schools and groups access to college resources.

» Workforce training and development provides the human resources for economic
development.

 All programs provide a greater understanding of human diversity.

Dakota College at Bottineau’s curricula, programs, and services take students beyond nature
and technology and leave them with an ethic of concern and care for the natural world.

Vision

“Dakota College at Bottineau is rooted in the past and grows towards the future by
combining the best from the Past, Present, and Future to provide students with
innovative educational opportunities. The campus will emphasize a knowledge and
appreciation of Nature, implement a rapidly changing Technology, and prepare students
to go Beyond and improve the quality of life.”

Core Values

« Student Centered: Dakota College at Bottineau values students, considers their needs and
interests, and makes sincere efforts to respond positively to those needs and interests.

» Excellence: Dakota College at Bottineau community members take pride in their
work and strive for academic and professional excellence.

+ Learning: Dakota College at Bottineau values innovation and quality as it serves the
learning needs of its various constituencies.

» Respect and Responsibility: Dakota College at Bottineau acknowledges, understands,
and supports the rights of others to express their ideas. Individual responsibility is
integral to civil discourse, which enables meaningful learning experiences and informed
decisions.

« Diversity: Dakota College at Bottineau supports and embraces diversity, which enriches

the quality of the learning experience.



Goals and Priorities

* Provide quality experiences.
* Ensure student success.

» Useresources effectively

Campus Focus: “Nature, Technology and Beyond” Defined
Established as the School of Forestry in 1906, Dakota College at Bottineau has
consistently utilized the biological diversity of the region: the Turtle Mountain Forest,
the prairie pothole region, the J. Clark Salyer National Wildlife Refuge, the International
Peace Garden, and Lake Metigoshe. Using these as natural laboratories to strengthen the
educational experience and continuously expanding academic and career programming,
Dakota College at Bottineau integrates technology to prepare students not only for the
present but also to go beyond and improve the future.

Dakota College at Bottineau’s diverse, natural surroundings provide examples of how
and why everyone must care for the environment. Technology aids in determining
appropriate methods to solve problems and creates the change necessary to maximize
positive consequences to all life.

Through these and other appropriate actions, Dakota College at Bottineau will endeavor
to leave students with an ethic of concern and care for the world.

Graduate Profile

Graduates of Dakota College at Bottineau are self-confident and possess skills that
promote life-long learning. When Dakota College at Bottineau graduates leave the
nurturing environment the campus provides, they can successfully continue their
education or effectively enter the workforce. By utilizing the knowledge gained and
the interpersonal and communication skills learned on campus, graduates will become
contributing members of society. Dakota College at Bottineau develops responsible
graduates who can be successful in life while using and protecting our natural and
human resources wisely.



Notification of Rights under FERPA

The Family Educational Rights and Privacy Act (FERPA) affords students attending
post-secondary institutions certain rights with respect to their education records. An
“Education Record” is defined as a record that is directly related to a student and is
maintained by Dakota College at Bottineau. FERPA rights include:

1. The right to inspect and review the student’s education records within 45 days of the
day the College receives a request for access.

A student should submit a written request to the Office of the Registrar that
identifies the record(s) the student wishes to inspect. A College official will make
arrangements for access and notify the student of the time and place where the
records may be inspected. If the particular records are not maintained by the
Office of the Registrar, the College official responding to the request shall advise
the student of the correct Department and individual within the College to whom
the request should be addressed.

2. The right to request the amendment of the student’s education records that the
student believes are inaccurate, misleading, or otherwise in violation of the student’s
privacy rights under FERPA.

» A student who wishes to ask the College to amend a record should write to the
College official responsible for the record, clearly identify the part of the record
the student wants changed and specify why it should be changed.

 Ifthe College decides not to amend the record as requested, the College will
notify the student in writing of the decision and of the student’s right to a hearing
regarding the request for amendment. Additional information regarding the hear-
ing procedures will be provided to the student when the student is notified of the
right to a hearing.

3. The right to provide written consent before the College discloses personally
identifiable information from the student’s education records, except to the extent that
FERPA authorizes disclosure without consent, as described below. Dakota College at
Bottineau will not disclose information from a student’s education record without the
student’s written consent, except in the following situations:

» The College discloses education records without a student’s prior written consent
to school officials with legitimate educational interests.

A “school official” isa person employed by the College in an administrative,
supervisory, academic, or support staff position (including Public Safety personnel
and health staff); a person or company with whom the College has contracted as
its agent to provide a service instead of using College employees or officials (such
as an attorney, auditor, or collection agent); a person serving on the Board of
Trustees; or a student serving on an official committee, suchas a disciplinary or
grievance committee, or assisting another school official in performing his or her
tasks. School officialsinclude employees of the North Dakota Attorney General’s
Office providing representation to Dakota College at Bottineau.

» Aschool official hasa legitimate educational interest if the official needs to review
an education record in order to fulfill his or her professional responsibilities for
the College.



Upon request, the College also discloses education records without the student’s
consent to officials of another school in which a student seeks or intends to enroll,
as long as the disclosure is for the purposes related to the student’s transfer or
enrollment in such institution.

Disclosure to authorized representatives of the Comptroller General of the

United States, the Attorney General of the United States, the U.S. Department of
Education, state/local educational authorities, organizations conducting studies
for or on behalf of the College, and accrediting organizations. Disclosures under
this provision may be made in connection with an audit or evaluation of Federal
or State-supported education programs, or for the enforcement of or compliance
with Federal legal requirements related to those programs. These entities may
make further disclosures of Personally Identifiable Information to outside entities
that are designated by them as their authorized representatives to conduct any
audit, evaluation, or enforcement or compliance activity on their behalf.
Disclosure is in connection with a student’s application for, and receipt of,
financial aid, if the information is necessary to determine eligibility for the aid,
determine the amount of the aid, determine the conditions of the aid, or enforce
the terms and conditions of such aid.

Disclosure isto comply with a judicial order or lawfully issued subpoena.
Disclosure isto parents of dependent students, as defined by the Internal Reve-
nue Code of 1986, Section 152. (While FERPA permits disclosure of records to
parents of dependent students without student consent, it does not require such
disclosure. The parent must provide a copy of their most recent federal income
tax return establishing the student’s dependency. Full rights under the Act shall
be given to either parent, unless the College has been provided with evidence that
there isa court order, or other legally binding document relating to such matters
as divorce, separation or custody that specifically revokes those rights.)

Disclosure isto appropriate parties in the event of a health or safety emergency.
Disclosure of information the College has designated as “Directory information”,
as more particularly described below.

Disclosure is to a victim of a crime of violence or a non-forcible sex offense, when
such disclosure is of the final results of any disciplinary proceedings conducted by
the College against the alleged perpetrator of such crime or offense.

Disclosure to the general public of the final results of a disciplinary proceeding, if
the College determines that the student is an alleged perpetrator of a crime of
violence or non-forcible sex offense and the student has committed a violation of the
College’s Code of Conduct with respect to the allegation made against him or her.
Disclosure is to the student’s parent about the student’s violation of any Federal,
State or local law, or any policy of the College which governs the use and
possession of drugs or alcohol, but only if the student is under 21 years of age.

. The right to file a complaint with the U.S. Department of Education concerning
alleged failures by the College to comply with the requirements of FERPA. The name
and address of the Office that administers FERPA is: Family Policy Compliance Office,
U.S. Department of Education, 400 Maryland Avenue, SW, Washington, DC 20202

Additional information about the Family Educational Rights and Privacy Act may be

obtained on the United States Department of Education website: http://www.ed.gov/

policy/gen/guid/fpco/ferpa/index.html.


http://www.ed.gov/

DIRECTORY INFORMATION

FERPA requires that the College, with the exceptions outlined above, obtain a student’s
written consent prior to disclosing to a third party any personally identifiable information
about that student. However, the College may disclose information designated as
“directory information” without prior written consent of the student. Directory
information is generally considered information that is not harmful or an invasion of
privacy if released.

Dakota College at Bottineau has designated the following items as directory information:
« Student Name (all names on record)

« Address (all addresses on record)

 E-mail Address (all electronic addresses on record)

 Phone Number (all phone numbers on record)

+ Data of Birth

* Place of Birth

* Field of Study (All declared Majors and/or Minors)

* Class level

« Dates of Attendance

* Enrollment Status

* Participation in officially recognized activities and sports

* Honors/awards received

* Degree Earned (all degrees earned)

« Date degree earned (dates of all degrees earned)

The main purpose of designating the above information as “directory” isto permit the
College to include this information in certain publications, such as: listing your name
on the graduation program, submitting your awards and accomplishments for
publication in a local newspaper or printing your name in a playbill should you
participate in a theater production on campus. The College does not release any
directory information to commercial entities seeking to conduct solicitations or fund-
raising activities.

Dakota College at Bottineau honors its duty to protect the confidentiality of student
records. However, the College may disclose a student’s “directory information” without
obtaining student’s written consent, unless the student has submitted a written “opt out”
request, to the Office of the Registrar not to release any directory information pertaining
to them. The opt-out form will be available in the Office of the Registrar and may be
filled out any time. Please note that submitting an “opt-out” request will not prevent the
College from requiring studentsto display or disclose their ID card when engaging in
College-related activities and transactions.

NEGATIVE CONSEQUENCES OF OPTING OUT: Students who choose to restrict
access to their Directory Information should be aware that doing so may result in unintended
negative consequences. For example, organizations such as potential employers, scholarship
agencies, members of the press, loan agencies, educational organizations and others will not
be given access to the student’s directory information and will not be able to contact the
student. Opting out of directory information classification may mean that students will miss
out on valuable employment, educational, cultural and other opportunities.
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Admission

Students who have reached a decision to attend the college should initiate the application
process as early as possible so that the admissions office can provide prompt and accurate
pre-enrollment processing in regard to admission status

Admission of New Freshman Students
A freshman applicant is one who has not attended a postsecondary institution after high school
graduation. Freshman applicants for admission to DCB must submit the following material:

1. Acompleted application for admission and housing form, if applicable.

2. A $35 application fee. This fee is not refundable.

3. Anofficial transcript froman accredited or state-approved high school. The transcript
must provide an official record of all credits earned as well as certification of high
school graduation. Incomplete transcripts may be sent prior to graduation; however,
final and complete transcripts will be required of all applicants before being admitted
to the College in order to verify high school graduation.

Individuals who have completed the General Educational Development (GED)
examination and are seeking admission to the College must present a transcript of the
GED test results. Successful completion of the GED examination will be accepted in
lieu of a high school transcript after the prospective student’s high school class has
graduated.

A high school diploma or successful completion of the GED examination is required for
acceptance into all academic curricula and is recommended for the career/technical
programs. In certain career/technical programs, applicants who are unable to meet this
requirement and are 17 years of age or over may be accepted provided that their high
school class has graduated.

4. Evidence of immunization against measles, mumps, rubella and, if under 21 years
old, meningococcal disease. The North Dakota State Board of Higher Education
requires that all students attending North Dakota state institutions demonstrate
immunity to these diseases. Such immunity can be proven by: a) presenting evidence
of two doses of measles, mumps and rubella vaccine, no less than one month apart,
froma licensed physician or authorized representative of a state or local health
department, b) presenting documentation of titers proving immunity,
c)documentation of immunity, under subsection 2 in SBHE policy 506.1, means
evidence for meningococcal disease can be proven by means of evidence of at least one
dose of meningococcal conjugate vaccine at age 16 or older for students age 21 and
younger.

Exceptions to this policy may be granted only when: a) immunization is
contradicated by illness, pregnancy, allergies, or other medical conditions certified
by a licensed physician, b) the student has had one immunization and agrees to
have a second one no less than one month later, or c) the student’s beliefs preclude
participation in an immunization program. Exceptions to the policy are approved
by the Student Services Office.



. Applicants may elect to submit scores from the American College Test (ACT) or
Scholastic Aptitude test (SAT). They will be used for advisement and placement purposes.
. Criminal background checks are required for the following programs: Nursing,
Medical Assistant, Paramedic Technology, Caregiver Services, and Paraprofessional
Education.

These admission requirements are to be met by the first date of enrollment. Students
whose admission requirements are not fully satisfied will not be able to register until all
admission requirements are met

Admission of Transfer Students

A transfer applicant is one who has attended one or more postsecondary institutions
following high school graduation. Transfer students who are seeking admission to the
College must submit the following material:

1. Acompleted application for admission and housing form, if applicable.

2. A $35 application fee. This fee isnot refundable.

3. Anofficial transcript of all previous college work. work. No part of the previous

college record may be disregarded. Violation of this regulation will be considered

a serious offense and may result in the student’s dismissal. Transfer applicants who
have completed less than 24 semester or 36 quarter hours of transferable credit must
also submit the high school transcript and may elect to submit the results from the
American College Test (ACT) or Scholastic Aptitude Test (SAT).

Students academically suspended from other institutions of higher education ordinarily
will not be permitted to enroll at DCB until one semester has elapsed since their
suspension or until the suspending institution would reinstate them. However,
exceptions to this regulation may be made on an individual basis. Prospective
applicants who wish to enroll at the College before their period of suspension has
elapsed should contact the Student Services Office. The admission of transfer credit is
based on work which is comparable to that at DCB or of such a nature as to prepare
students to continue in an equivalent program at the College. Other courses will be
evaluated in regard to their applicability to the student’s major area.

. Evidence of immunization on against measles, mumps, rubella and, if under 21 years
old, meningococcal disease. The North Dakota State Board of Higher Education
requires that all students attending North Dakota state institutions demonstrate
immunity to these diseases. Such immunity can be proven by: a) presenting evidence
of two doses of measles, mumps and rubella vaccine, no less than one month apart,
froma licensed physician or authorized representative of a state or local health
department, b) presenting documentation of titers proving immunity,
c)documentation of immunity, under subsection 2 in SBHE policy 506.1, means
evidence for meningococcal disease can be proven by means of evidence of at least one
dose of meningococcal conjugate vaccine at age 16 or older for students age 21 and
younger.



Exceptions to this policy may be granted only when: a) immunization is
contraindicated by illness, pregnancy, allergies, or other medical conditions
certified by a licensed physician, b) the student has had one immunization and
agrees to have a second one no less than one month later, or c) the student’s beliefs
preclude participation in an immunization program. Exceptions to the policy are
approved by the Student Services office.

These admission requirements are to be met by the first date of enroliment. Students
whose admission requirements are not fully satisfied will not be able to register until all
admission requirements are met.

Online Application

Students may complete and submit an electronic application for admission via DCB’s
website at www.dakotacollege.edu. Other admissions documents should be sent as soon
as possible after the electronic application is submitted.

The $35 application fee needs to be paid before the application for admission is processed.
The fee can be paid through the online application process. We accept VISA, MasterCard
and Discover.

Continuing Enrollment

Students who have completed a program and wish to return to DCB to enroll in another
program or earn a higher degree without a break in enrollment must complete the con-
tinuing enrollment form. The continuing enrollment form can be found on the Dakota
College website at www.dakotacollege.edu.

Readmission of Former Students
Former students who intend to return to the College should notify the Student Services
Office at least 30 days before the expected date of re-enrollment.

If they havent attended DCB for one year, they must again complete the application

for admission form. Readmission of former students who leave the institution and have
attended any other institution of higher learning between the time they leftand the term
they wish to be readmitted is based on the student’s entire academic record.

Admission of Part-Time Students

Students who choose to enroll for less than 12 credits are classified as part-time students.
Degree-seeking part-time students will be required to submit the same material as regular
freshmen or transfer applicants. Part-time students taking classes for self-enhancement
and not seeking a degree may have some admission requirements modified.


http://www.dakotacollege.edu/
http://www.dakotacollege.edu/

Admission of International Students

DCB is authorized to accept international students. There is specific documentation that
international students must provide to be considered for acceptance. All documents must
be translated into English and be received by the admissions office by the published
deadline. Students from countries other than the United States who would like to apply
for admission should contact the Student Services Clerk.

Fall Semester Deadline: July 15" (recommended to apply by June 1%

Spring Semester Deadline: December 15™ (recommended to apply by Nov 1%

High School Early Entry/Dual Credit

High school students may enrollat DCB under an early entry program. Students
wishing to enroll in early entry courses will be required to apply for admission to DCB
and complete some additional paperwork. Dual creditallows high school students to
take a college class and earn both high school and college credit for the class.

Registration

Registration isthe process whereby students plan their class schedules and pay their
tuition and fees. Registration is held at specific times during each semester; these dates
are shown in the academic calendar at the front of this catalog.

At the time of registration, the following steps are followed:

1. Eachstudent, with the assistance and approval of an advisor, prepares a schedule of
classes and completes the necessary forms.

2. Students register online using the Campus Connection portal on the DCB website.

3. The student pays the appropriate fees at the Business Office at the assigned time.
Students whose fees have not been paid are not considered to be officially enrolled.

Orientation

Orientation is held in conjunction with registration during the fall and spring semesters.
Atthe orientation sessions, students are made aware of important policies and procedures
that govern their academic lives. Lack of familiarization with these policies and procedures
will not exempt students from whatever penalties they may incur. Thus, it isimperative
that all students newto DCB attend the required orientation session.

Student E-mail Policy

The Dakota College at Bottineau campus community is increasingly dependent upon
electronic communication among faculty, staff and students. Because of its convenience,
cost-effectiveness and speed, e-mail has replaced much of the paper correspondence of
the past. Because of this acceptance of and reliance upon electronic communication,
e-mail is considered an official form of communication at Dakota College at Bottineau.
A student’s campus-assigned e-mail address will be the only one recognized by the cam-
pus for official mailings. The liability for missing or not acting upon important
information conveyed via email because of a failure to access a campus-assigned e-mail
address rests with the student.



Summary of Costs

Payment of Fees

All tuition, fees, and room and board charges are payable in full each fall and spring
semester by the 12th day of class. Registrations may be cancelled if payment of tuition
and fees is not received by the 12th day of class unless prior arrangements have been
made with the Business Office.

The North Dakota State Board of Higher Education reserves the right to change tuition
and other rates at any time.

The fees listed in this catalog reflect the costs that were in effect at the time the bulletin was
printed in May of 2018.

Charges and Expenses

Fall 2018 Tuition and Fees for Full-Time Enrollment
(12 or more credits)

State of Residency Per Semester Academic Year
North Dakota* $2283.98 $4567.96
Minnesota** $2509.04 $5018.08
South Dakota, Montana*** $2752.86 $5505.72
WUE States**** $3221.98 $6443.96

(AK, AZ,CA, CO, HI, ID,
NM, NV, OR, UT, WA, WY)

MSEP States***** $3221.98 $6443.96
(IL, IN, KS, MI, MO, NE, OH, WI)

Canada $2283.98 $4567.96

Other nonresidents/states $3221.98 $6443.96

* The State Board of Higher Education has approved a tuition incentive program for nonresident
dependents and spouses of North Dakota University System (NDUS) campus graduates. The
program allows qualifying students to attend an NDUS institution at a rate of 150% of the resident
tuition rate plus all applicable fees.

** North Dakota/Minnesota Reciprocity Program
**x Contiguous States Program
**x* \Nestern Undergraduate Exchange Program
*xkx% Midwestern Student Exchange Program



Tuition and Fees for Part-time Enrollment

(11 or less credits)

Students enrolled for less than 12 credits will be charged per credit; the charge is
prorated on the tuition and fees assessed full-time students.

State of Residency Per Credit Hour Charge
North Dakota $190.34
Minnesota $209.09
South Dakota, Montana $229.41
WUE States $268.50

(AK, AZ,CA, CO, HI, ID,
NM, NV, OR, UT, WA, WY)

MSEP States $268.50
(IL, IN, KS, MI, MO, NE, OH, WI)
Canada $190.34
Other nonresidents/states $268.50
Online $214.00

Room (double occupancy)

Per Semester  Academic Year

Gross Hall $1382.50 $2765.00
Mead Hall $ 1382.50 $2765.00
Milligan Hall $ 1517.50 $3035.00
Single room $ 1900.00 $3800.00
Board

All students who reside in a College residence hall must purchase a board contract.
Both meal plans allow students to dine Monday through Sunday each week.

No deductions are made for absence during the week or holidays.

Per Semester  Academic Year

15 meal plan $1972.50 $3945.00
19 meal plan $2222.50 $4445.00

Fall 2019 Tuition and Fees

Implementation of a new tuition model will begin in Fall 2019. Please check with DCB
or on the webpage, www.dakotacollege.edu for the most up-to-date tuition and fees.


http://www.dakotacollege.edu/

Special Fees

In addition to the charges listed previously, the following fees are charged when and if
they apply. These special fees add to the student’s cost of attendance. Thus, a review of
these special costs is necessary to make an inclusive estimate of attendance costs.

Application Fee
A nonrefundable fee which must accompany each application for admission....... $35

Auditor’s Fee
Levied to individuals who wish to take a course for no credit. This fee shall be
50% of the regular fee for the course. Persons 65 years of age or older may
audit courses on the regular class schedule at no charge on a space available basis.

Housing Application Fee
A nonrefundable fee which must accompany each residence hall housing............ $50
application

Parking Registration Fee

A nonrefundable fee which must accompany each residence hall housing............ $40
Ski/Snowboarding Class Fee

Assessed if students enroll in this HPER activity COUrSe.........ccocvvvveveiieiecnennann, $45
Golf Fee

Assessed if students enroll in this HPER activity COUrSe..........ccoovvvvvevieiieincnennnn, $35

Ice Fishing Fee
Assessed if students enroll in this HPER activity COUrSe..........ccoovvvvevievievcnennane, $15

Canoeing Fee
Assessed if students enroll in this HPER activity COUrSe..........cccovervevieiieecnennae, $10

Racquet Sports Fee
Assessed if students enroll in this HPER activity COUrSe..........cccovvvvevieviencnennan, $10

Anatomy & Physiology Fee
Assessed if students enroll in on campus BIO