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EMPLOYEE EXCELLENCE 
NOMINATION FORM

INTRODUCTION 

The Employee Excellence Award is intended to recognize and reward the efforts of those whose job performance adds value to the college experience for students, colleagues, and the campus community. Recipients should demonstrate qualities that make it clear their contributions are exemplary and go beyond what is required for the routine discharge of their duties. Nominees should consider how candidates’ actions model the college’s core values.
Dakota College at Bottineau strives to be a place where the contributions of all employees are valued. The Excellence Awards provide an opportunity for us to represent an extraordinary and exceptional contribution of a colleague. It is not the intent of the Selection Committee that these awards shall be used for any political purpose whatsoever.

EMPLOYEE EXCELLENCE Selection Committee

· Faculty Senate President and Secretary

· Staff Senate President and Secretary

· Student Senate President and one other student appointed by the President.
· The Campus Dean or their designee from the Dean’s Council

· Foundation President or their designee from the Executive Board

· Previous Year Excellence Award recipients
Members of the Selection Committee nominated for an award will excuse themselves from voting and the selection process. To maintain a Selection Committee comprising eleven members, each current member will be replaced by a representative from their respective area, chosen by the constituents of that area.
There will be three recipients each year unless designated differently by a majority vote of the Selection Committee.

ELIGIBILITY

All employees with 12 months of employment by the nomination deadline are eligible. Eligible employees may self-nominate with the approval of the nominee’s supervisor. Excellence Award recipients are not eligible for nomination in the year that follows being the recipient of an excellence award.
If there are less than ten nominations, non-awarded nominations will be carried over from the previous year. If this does not bring the count to 10 or more a subcommittee of three from the Selection Committee will bring forth a nomination, or nominations, to complete the pool.
NOMINATION PROCEDURE

1. Nomination forms will be sent through e-mail and can be downloaded from the Dakota College at Bottineau website.
2. Dakota College at Bottineau employees and students may nominate.

3. Anonymous nominations will not be considered.

4. Nominations will be accepted beginning in March and are to be delivered to the Dean’s Office.

5. The deadline for nominations is set by the Dean’s Office.
6. Nominations will be sent to the Selection Committee for review after the deadline date in April.
7. The Selection Committee will begin the review process in April.

8. Award recipients are announced at the annual recognition luncheon.
CRITERIA

The selection criteria are based on the core values of Dakota College at Bottineau. 
Please share how your nominee demonstrates student-focused and community-centered values through:
· Integrity: Dakota College values respect and honesty, adhering to ethical, data-based decision-making that promotes the Mission. 
· Engagement: Dakota College values collaboration and active participation both in the classroom and throughout the community.
· Inclusion: Dakota College values bringing different lived experiences and a range of backgrounds into a shared environment where everyone has equal access to opportunities.
· Passion: Dakota College values a positive environment where all can find and pursue their passion.
	


We adapt to the changing educational landscape to empower students and impact communities through our values, providing a quality education in a caring environment.
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