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NASFAAôS Statement of Ethical Principles and Code of Conduct for 

Instit utional Financial Aid Professionals November 2017 
 

Preamble 

 
Professional ethics encompass the personal and organizational standards of behavior expected of 

professionals who exercise specialist knowledge and skill. Because of their unique experience and 

training, financial aid professionals make judgments, apply their skills, and reach informed decisions in 

situations that the general public cannot. This capability comes with responsibilityðan implicit or 

explicit set of ethics that should govern the decisions and actions of all financial aid professionals. 

 

The National Association of Student Financial Aid Administrators (NASFAA) provides professional 

development for financial aid administrators; advocates for public policies that increase student access 

and success; serves as a forum on student financial aid issues, and is committed to diversity throughout 

all activities. NASFAA members are required to exemplify the highest level of ethical behavior in 

helping students and families find the best ways to pay for college and demonstrate the highest level of 

professionalism, all while remaining good stewards of public and institutional funds.  

 

As part of the only national association representing financial aid administrators in all sectors of higher 

education, NASFAA members are expected to adhere to ethical standards.  

 

In April 1999, NASFAAôs Board of Directors adopted the 12-point Statement of Ethical Principles that 

has served as a common foundation for accepted standards of conduct for the financial aid profession. 

Later, NASFAA expanded on those ethical principles through a more prescriptive Code of Conduct. 

That Code was first adopted by the NASFAA Board of Directors in May 2007 to provide specific 

standards and guidance in order to assure the public of the professionôs integrity.  

 

The Statement of Ethical Principles is intended to serve as an ñaspirationalò documentði.e. a set of 

ideals and ethical goals for all financial aid professionals. The Code of Conduct, on the other hand, is 

more dogmatic; it is intended to enumerate specific rules and expectations for personal and professional 

conduct.  

 

In 2013-14, the NASFAA Board again examined the Statement of Ethical Principles and Code of 

Conduct in light of new issues, challenges, and dynamics in higher education. At the request of 2013-14 

National Chair Craig Munier, a task force of Board members was convened to examine the current 

ethical standards in detail, consult with legal counsel, collect member comment, make updates, and 

report back to the Board. Led by Mary Sommers from the University of Nebraska-Kearney, the task 

force presented a revised Code of Conduct and Ethical Principles to the Board in March 2014. 

NASFAAôs Board subsequently reviewed and updated the Statement of Ethical Principles in November 

2017. 

 

NASFAA thanks the following individuals for their work on the Task Force on Ethical Standards: 

 

Mary Sommers (Task Force Chair) Lisa Hopper   David Page   

Ron Day    Craig Munier   Cathleen Patella 

Jack Edwards    Eileen O´Leary  Lori Vedder 

Pamela Fowler   Lisanne Masterson 
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The principles contained herein focus on reaffirming our professional commitment to transparency, 

compliance, and above all students, who have become reliant on federal, state, and institutional aid 

programs to fulfill their educational goals and dreams. NASFAA members strive to meet the  

Statement of Ethical Principles and are required to comply with the Code of Conduct as a condition of 

membership. 

 

NASFAA Statement of Ethical Principles 

 

The primary goal of the financial aid professional is to help students achieve their educational goals 

through financial support and resources. NASFAA members are required to exemplify the highest level 

of ethical behavior and demonstrate the highest level of professionalism. approved by NASFAAôs Board 

of Directors, March 2014 

We, financial aid professionals, declare our commitment to the following Statement of Ethical 

Principles. 

Financial aid administrators shall: 

Advocate for students 

Å Remain aware of issues affecting students and continually advocate for their interests at the 

institutional, state and federal levels. 

Å Support federal, state and institutional efforts to encourage students, as early as the elementary grades, 

to aspire to and plan for education beyond high school. 

Manifest the highest level of integrity 

Å Commit to the highest level of ethical behavior and refrain from conflict of interest or the perception 

thereof. 

Å Deal with others honestly and fairly, abiding by our commitments and always acting in a manner that 

merits the trust and confidence others have placed in us. 

Å Protect the privacy of individual student financial records. 

Å Promote the free expression of ideas and opinions, and foster respect for diverse viewpoints within the 

profession. 

Support student access and success 

Å Commit to removing financial barriers for those who want to pursue postsecondary learning and 

support each student admitted to our institution. 

Å Without charge, assist students in applying for financial aid funds. 

Å Provide services and apply principles that do not discriminate on the basis of race, gender, ethnicity, 

sexual orientation, religion, disability, age, or economic status. 

Å Understand the need for financial education and commit to educate students and families on how to 

responsibly manage expenses and debt. 

Comply with federal and state laws 

Å Adhere to all applicable laws and regulations governing federal, state, and institutional financial aid 

programs. 

Å Actively participate in ongoing professional development and continuing education programs to ensure 

ample understanding of statutes, regulations, and best practices governing the financial aid programs. 

Å Encourage colleagues to participate in the financial aid professional associations available to them at 

the state, regional, or national level and offer assistance to other aid professionals as needed. 

Strive for transparency and clarity 

Å Provide our students and parents with the information they need to make good decisions about 

attending and paying for college. 

Å Educate students and families through quality information that is consumer-tested when possible. This 

includes (but is not limited to) transparency and full disclosure on offer notices. 

Å Ensure equity by applying all need-analysis formulas consistently across the institutionôs full 

population of student financial aid applicants. 
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Å Inform institutions, students, and parents of any changes in financial aid programs that could affect 

their student aid eligibility. 

Å Strive to ensure that cost of attendance components are developed using resources that represent 

realistic expenses. 

Protect the privacy of financial aid applicants 

Å Ensure that student and parent private information provided to the financial aid office by financial aid 

applicants is protected in accordance with all state and federal statutes and regulations, including 

FERPA and the Higher Education Act, Section 483(a)(3)(E) (20 U.S.C. 1090). 

Å Protect the information on the FAFSA from inappropriate use by ensuring that this information is only 

used for the application, offer, and administration of aid offered under Title IV of the Higher Education 

Act, state aid, or aid offered by eligible institutions. 

 

NASFAA CODE OF CONDUCT 

Institutional members of NASFAA will ensure that: 

1.  No action will be taken by financial aid staff that is for their personal benefit or could be 

perceived to be a conflict of interest. 

a) Employees within the financial aid office will not offer aid to themselves or their immediate 

family members. Staff will reserve this task to an institutionally designated person, to avoid 

the appearance of a conflict of interest. 

b) If a preferred lender list is provided, it will be compiled without prejudice and for the sole 

benefit of the students attending the institution. The information included about lenders and 

loan terms will be transparent, complete, and accurate. The complete process through which 

preferred lenders are selected will be fully and publically disclosed.  Borrowers will not be 

auto-assigned to any particular lender. 

c) A borrowerôs choice of a lender will not be denied, impeded, or unnecessarily delayed by the 

institution, even if that lender is not included on the institutionôs preferred lender list. 

d) No amount of cash, gift, or benefit in excess of a de minimis amount shall be accepted by a 

financial aid staff member from any financial aid applicant (or his/her family), or from any 

entity doing business with or seeking to do business with the institution (including service on 

advisory committees or boards beyond reimbursement for reasonable expenses directly 

associated with such service). 

2.  Information provided by the financial aid office is accurate, unbiased, and does not reflect 

preference arising from actual or potential personal gain. 

3.  Institutional offer notifications and/or other institutionally provided materials shall include the 

following: 

a) A breakdown of individual components of the institutionôs Cost of Attendance, designating 

all potential billable charges. 

b) Clear identification of each offer, indicating type of aid, i.e. gift aid (grant, scholarship), 

work, or loan. 

c) Standard terminology and definitions, using NASFAAôs glossary of offer letter terms. 

d) Renewal requirements for each offer. 

4.  All required consumer information is displayed in a prominent location on the institutional web 

site(s) and in any printed materials, easily identified and found, and labeled as ñConsumer 

Information.ò 

5.  Financial aid professionals will disclose to their institution any involvement, interest in, or 

potential conflict of interest with any entity with which the institution has a business relationship. 
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THE NEED FOR STUDENT FINANCIAL A ID 

 

 Historically, student financial assistance has been viewed as a recruiting device or an aid to the institution 

as much as it has been considered a tool for assisting students.  However, student financial aid programs now 

reflect a wide variety of individual, national and institutional concerns. 

  

Most current financial aid programs focus on the student as an individual.  They intend to remove the 

financial barrier to education for those who are unable to pay.  There are many families who could finance the 

higher education of their children, but only by imposing stringent economic restrictions upon themselves.  With 

rising college costs, even families with comfortable incomes often find it difficult to pay bills, particularly when 

there are two or more children in college at the same time.   

  

Many financial aid programs are aimed especially at assisting those students who would not ordinarily 

consider any education beyond high school.  A variety of aid programs recognize the fact that many students have 

been relegated to life patterns far below their capacities, not for lack of ability, but for lack of finances. 

  

Student aid programs have often been associated with some need felt to be in the national interest.  There 

are excellent reasons for basing student aid programs on critical national needs.  Specific manpower requirements 

must be met for the nation to grow and prosper.  An adequate defense status must be maintained.  And, in a time 

of rapid and profound technological and social change, a populace able to comprehend and come to grips with 

complex and sophisticated problems in need.  The nation depends upon these abilities, and education is an 

essential means for developing them. 

  

One of the chief goals of student aid programs has been to enhance the institution.  Other institutional 

interests can be served by student aid programs which will attract almost any particular group of students; 

particularly any academic major or disadvantaged students, students from a variety of religious or ethnic 

backgrounds, etc. 

  

The cost of educating students is paid only in part by the student.  In public institutions much of the cost 

is borne by taxpayers.  Student aid programs are thus an important source of revenue, a fact that is becoming even 

more crucial as the cost of education continues to rise. 

  

When an individual develops to his capacity, he/she/they not only enhances himself/herself, but 

he/she/they will ordinarily contribute to this institution and to the society in which he/she/they li ves.   

  

Aid programs are not an investment in merely an individual or a society or a specific institution, but in all 

three.  While individual programs may have limiting criteria and goals, the collective effect of all programs has 

been to benefit all of us. 
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HISTORY OF FEDERAL GOVERNMENT ASSISTANCE  

 

 The interest of the Federal government in students in institutions extends back in time to the post-

Depression National Youth Administration of the 1930's.  Although this program was not specifically intended to 

assist students in obtaining a higher education, but rather to promote the economy in general, it did have the result 

of providing the funds necessary for the education of many young men and women.  The Federal government 

became involved in student aid programs with the Emergency War Loan program of the 1940's and the G. I. Bill 

of the 1950's.  The largest single source of undergraduate student aid that the Federal government has become 

involved in is the series of programs administered by the U.S. Department of Education.  The programs that 

Dakota College at Bottineau is involved in are described as follows: 

  

The National Defense Student Loan Program was authorized under the National Defense Education Act 

of 1958.  This program was conceived on the premise that no student of ability should be denied an opportunity 

for higher education because of financial need.  Thus, the act established long-term, low-interest loans to qualified 

students in need of financial assistance to pursue a full-time course of study.  This program was originally 

scheduled to operate for eight years, terminating on June 30, 1966.  However, it was extended and, under the 

Higher Education Act of 1965, as amended in 1972, became the National Direct Student Loan (NDSL) Program.  

Continued authorization for the NDSL Program was contained in the Education Amendments of 1976 and 1980, 

and in the Student Financial Assistance Technical Amendments Act of 1982. 

  

Effective October 17, 1986, the Higher Education Amendments of 1986 changed the name of the program 

to the Perkins Loan Program, in honor of Carl D. Perkins.  This legislation extended authorization for the program 

through the 1991-92 offer year. 

  

As stated previously, the National Direct Student Loan Program authorized by Title IV-E of the Higher 

Education Act of 1965 was a continuation of the National Defense Student Loan Program authorized by Title II of 

the National Defense Education Act of 1958.  All rights, privileges, duties, functions, and obligations existing 

under Title II before the enactment of Title IV-E continue to exist. 

  

A National Defense Student Loan is a loan made before July 1, 1972.  Loans made after June 30, 1972, 

under Title IV, Part E of the Higher Education Act (HEA) were known as National Direct Student Loans.  

Although the name of the program changed on October 16, 1986 to the Perkins Loan Program, loans did not begin 

to carry the name "Perkins Loan" until July 1, 1987.   

  

The purpose of the Perkins Loan Program is "to stimulate and assist in the establishment and maintenance 

of funds at institutions of higher education for the making of low-interest loans to students in need thereof to 

pursue their courses of study in such institutions." 

  

These low-interest, long-term loans are available, on the basis of financial need, to both undergraduate 

and graduate students to help pay their educational costs. 

  

The Perkins Loan Program actually encompasses two loans:  Perkins loans and Direct Loans.  The 

distinctions between the two result from new provisions introduced by the Higher Education Amendments of 

1986 (P.L. 99-498) and the Higher Education Technical Amendments of 1987 (P. L. 100-50).  Loans made prior 

to those changes, as well as those made subsequently to the same borrowers, are called Direct Loans. 

  

A Perkins Loan is defined by regulation as a loan made under this program to cover the cost of attendance 

for a period of enrollment beginning on or after July 1, 1987, to a student, who on July 1, 1987 had no outstanding 

balance of principal or interest owing on any previous loan made under the program authorized by Part E of Title 

IV of the Higher Education Act (ACT). 

  

A Direct Loan is a loan made under Title IV-E of the HEA after June 30, 1972, which does not satisfy the 

definition of "Perkins Loan." 
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NOTE:  Once a student has been designated a Direct Loan borrower under these definitions, he/she/they 

can never become a Perkins Loan borrower.  Even if he/she/they repays all outstanding balances after July 1, 

1987, any subsequent loans made are subject to the Direct Loan provisions, and a Direct Loan promissory note 

must be used. 

  

The Perkins Loan Program expired September 30, 2017. This expiration does not effect the Direct Loan 

program as the U.S. Department of Education began administering the Direct Loan program separate from 

Perkins in 1992 when a pilot verson of the Direct loan program was signed into law under the Reauthorization of 

the Higher Education Act of 1965.    

  

The College Work-Study (CWSP) Program was originally part of the Economic Opportunity Act of 1964 

(Public Law 88-452), designed "to mobilize the human and financial resources of the Nation to combat poverty in 

the United States."  In its original form it was primarily a measure to improve the general economy with important 

but not exclusive emphasis on higher education.  The Act was an expression of the concern of our society about 

the poverty that exists in the midst of affluence.  The College Work-Study program was renamed the Federal 

Work-Study program (FWS). 

  

Title IV, Part C, of the Higher Education Act of 1965 amended and extended the Federal Work-Study 

Program in two major areas.  The responsibility for the administration of the program was transferred from the 

Office of Economic Opportunity to the Office of Education.  Student eligibility was expanded to include all 

otherwise eligible students who are in need of the earnings from part-time employment to pursue their studies.  

While these changes did not materially affect the major provision of the program, they did make it more a student 

aid program and less a poverty program. 

  

The program is currently authorized under Part C, Title IV, of the Higher Education Act of 1965, as 

amended by the Education Amendments of 1968, 1972, 1976, 1980 and 1986.  

  

The purpose of the Federal Work-Study Program is to stimulate and promote the part-time employment of 

students who are enrolled as undergraduate, graduate or professional students who are in need of earnings from 

employment to pursue courses of study at eligible institutions. 

  

Employment under FWS must be made reasonably available to the extent of available funds, to all 

eligible students in the institution in need thereof.  In addition, equivalent employment offered or arranged by the 

institution must be reasonably available to the extent of available funds to all students in the institution who desire 

such employment. 

  

The institution must provide assurances that employment made available from FWS funds must, to the 

maximum extent practicable, complement and reinforce the educational program or vocational goals of each 

student receiving assistance under the FWS Program. 

  

In carrying out the purpose of the FWS Program, the institution may set a Federal share lower than that 

required if it chooses.  For example, if an institution has a large demand for FWS jobs from its various 

departments, but does not have enough funds to offer to students, it may stretch Federal dollars by requiring a 

larger contribution from the employing departments or off-campus employers, thereby reducing the federal share. 

  

The SEOG Program offers grants to financially needy undergraduate students attending institutions of 

higher education to help them pay their educational costs. 

  

The Supplemental Educational Opportunity Grant Program was established by the 1972 Amendments to 

the Higher Education Act of 1965.  The stated purpose of the SEOG was to provide, through institutions of higher 

education, supplemental grants to assist in making available the benefits of post secondary education to qualified 

students who demonstrate exceptional financial need.  "Exceptional financial need" was defined as an expected 

family contribution (EFC) not to exceed 50 percent of the cost of attendance.  In the Amendments of 1980, 

effective October 1, 1980, the required condition of "exceptional financial need" was eliminated.  However, the 

Higher Education Amendments of 1986 reimposed an exceptional need criterion.  Exceptional financial need is 
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now defined as the students with lowest EFC's at the institution.  In addition, the 1986 amendments also require 

that priority be given to PELL Grant recipients. 

  

The SEOG is a grant "supplemental" to the "Basic" Educational Opportunity Grant which was also 

authorized by the 1972 Amendments.  The 1980 Amendments changed the program name to "Pell Grant 

Program" but the concept of the BEOG as a "basic" grant did not change.   The Supplemental Educational 

Opportunity Grant was established as a new program, not a continuation of the former Educational Opportunity 

Grant (EOG) Program. 

  

The Basic Educational Opportunity Grant Program (BEOG) was authorized in 1972 as a part of the 1972 

Amendments to the Higher Education Act of 1965.  During the first year of the program 1973-74, Basic Grants 

were made only to eligible students who had not been enrolled in post secondary education prior to April 1, 1973.  

By 1976-77, with the addition of a beginning group each year, the program had expanded to cover all 

undergraduate students, with a limit of 8 semesters or 12 quarters of eligibility.  Exceptions were granted to 

students in five-year baccalaureate programs and to students requiring remedial work.   

  

   The Education Amendments of 1980 changed the name of the Basic Grant Program to the Pell Grant 

Program, in honor of Senator Claiborne Pell.  These amendments removed the former limitation on number of 

terms of eligibility and opened the program to all otherwise eligible students who had not earned a first 

baccalaureate degree. 

  

The Higher Education Amendments of 1986 reimposed a limit on the number of years a student may 

receive Pell Grants, but opened the program to less than half-time students under certain conditions.  This 

legislation also defined cost of attendance parameters and the formula by which expected family contribution is to 

be calculated, and forbids the Secretary to change those provisions, except as necessary to account for inflation, 

without the expressed approval of Congress.  The Amendments accorded the aid administrator more discretion 

with respect to the determination of independent student status and expected family contribution, but placed more 

restrictions on the disbursement of Pell Grant funds. 

  

Administered under Title 34 of the Code of Federal Regulations (CFR), Part 690, the Pell Grant Program 

is currently the largest student grant program administered by the Department of Education.  The purpose of the 

Pell Program is to offer grants to help financially needy students meet the cost of their post secondary education.   

  

Unlike the campus-based programs (Perkins Loans, College Work-Study, and Supplemental Educational 

Opportunity Grant programs), the Pell Grant Program is centrally administered by the Federal government.  In 

effect, the student applies directly to the Federal government, although applications are processed by a private 

agency under contract to the Federal government.  Through a voucher-like payment system (the Student Aid 

Report/SAR) an eligible student may use the grant at any participating school in which he or she enrolls.  In this 

way eligible students are afforded a degree of portability in that they can use their grants at the school of their 

choice, provided the institution is eligible to participate in the program and the student has sufficient financial 

resources other than the Pell Grant to meet the total costs.  Another important principle of the Pell Grant Program 

is supported by its original title:  The Basic Grant Program.  The Pell Grant Program is not currently funded to a 

level adequate to fully meet the needs of all students.  In fact, the program is not intended to be that 

comprehensive.  Instead, it has been construed as a means of providing a basic, or foundation, level of assistance 

to which other forms of student aid can be added to enable needy students to pursue an education.   

  

Therefore, even at full funding, the Pell Grant cannot exceed a specified percent of the student's cost of 

attendance or a specified dollar amount, whichever is lower.  In this way, the Pell Grant Program operates more as 

a rationing system to distribute limited funds than as a system which attempts to measure and offer realistic levels 

of student financial need.  The Higher Education Amendments of 1986 specified the dollar amount for 1987-88 as 

the difference between $2,300 and the expected family contribution, or 60 percent of the cost of attendance, or the 

difference between the cost of attendance and the expected family contribution, whichever was least.  While the 

maximum percent of cost of attendance that the student's actual grant may equal remains at 60%.  This limit is 

lower than the progressively increasing percentages authorized by the Education Amendments of 1980, which 

were to have resulted in a 70 percent maximum by 1985-86.  Limited appropriations never allowed the percentage 

to exceed 60, however.   
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 For 1986-87, the maximum level offer was $2,100 or 60% of the cost of attendance.  However, due to 

spending cuts imposed by the Balanced Budget and Emergency Deficit Control Act of 1985 (Gramm-Rudman-

Hollings), and the necessity to make up for prior year shortfalls, the Pell Grant program operated at less than full 

funding in 1986-87, necessitating linear reductions in offers.   

 

For 2002-2003, the maximum offer authorized is $4,000.  The statute authorizing the Guaranteed Student 

Loan Program states:   

"The purpose of this part is to enable the Secretary of Education:  (A) to encourage states and nonprofit private 

institutions and organizations to establish adequate loan insurance programs for students in eligible institutions  

(C) to pay a portion of the interest on loans to qualified students which are insured under this part and (D) to 

guarantee a portion of each loan insured under a program of a State or a non-profit private institution or 

organization   .   .   ." 

  

Actually, State guarantee funds are backed by a program of federal "reinsurance" to increase the loan 

guarantee capacity of the State agency.  Since the ultimate purpose of the program is to make long-term, deferred 

payback, educational loans available to all eligible students, and since students are generally without either loan 

collateral or a credit history, it is necessary to include loan guarantees to insure the lender against loss through 

borrower default, bankruptcy, death or permanent and total disability.  The extent of the program each year is 

limited only by the amount of loan capital available and the number of eligible loan applicants.   

  

The basic purpose of the PLUS legislation is to provide non-subsidized deferred payback loan guarantees 

for parents of dependent students.  The purpose of Supplemental Loans is to provide these guarantees to graduate, 

professional, and independent students, and, under certain conditions, dependent undergraduate students.   

  

With the addition of the special allowance payments to lenders who make these loans, the net return to the 

lender is at least equal to the GSL Program obligations in the short run, and exceeds the return whenever interest 

payments are accrued and capitalized.  Since no test of financial need is required, added loan capability is 

afforded those parents and students who are today facing inordinately high costs of education. 

  

Part B of Title IV of the Higher Education Act of 1965 (HEA), as amended, created the guaranteed 

student loan programs.  The Higher Education Amendments of 1992 (P.L. 102-325) reauthorized the HEA and 

renamed the guaranteed student loan programs the Federal Family Education Loan (FFEL) Program, which now 

comprises Federal Stafford Loans (formerly Guaranteed Student Loans), Federal PLUS Loans, and Federal 

Consolidation Loans.  The FFEL Program makes these long-term loans available to students attending institutions 

of higher education; vocational, technical, business, and trade schools; and some foreign schools. 

  

State or private nonprofit guaranty agencies insure FFELs, and these agencies are reimbursed by the 

federal government for all or part of the insurance claims they pay to lenders.  The federal guaranty on a FFEL 

replaces the security (the collateral) usually required for a long-term consumer loan. 

 Loan types: 

 Subsidized Stafford Loan:  a student must have financial need 

Unsubsidized Stafford Loan: not need-based, but it cannot exceed the studentôs cost of attendance less 

the total of EFC, which includes the borrowerôs subsidized Stafford Loan eligibility. 

 PLUS:  parents may borrow for dependent students only. 
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HIGHER EDUCATION RECONCILIATION ACT OF 2005  (HERA) 

 

Following the tragedy of 9-11 Congress decided that more emphasis was needed for programs that could 

directly impact national defense.   The Academic Competitiveness Grant (ACG) and National Science and 

Mathematics Access to Retain Talent Grant (National SMART Grant) programs; 34 CFR part 668 (Student 

Assistance General Provisions); and 34 CFR part 690 (Federal Pell Grant Program). These final regulations are 

needed to implement provisions of the Higher Education Act of 1965 (HEA), as amended by the Higher 

Education Reconciliation Act of 2005 (HERA). 

 

ACADEMIC COMPEATIVENESS GRA NT (ACG) 

To meet the growing need for improved math and science instruction, on Feb. 8, 2006 President Bush signed into 

law two new student grant programs--the Academic Competitiveness Grant (ACG) and National Science and 

Mathematics Access to Retain Talent (National SMART Grant) Programs. 

These funds were created by the Higher Education Reconciliation Act of 2005. The grants will encourage students 

to take more challenging courses in high school--making success in college more likely, according to research--

and to pursue college majors in high demand in the global economy, such as science, mathematics, technology, 

engineering and critical foreign languages. 

 

The Academic Competitiveness Grants were available to students for their first and second academic years of 

college. National SMART Grants were available to students for their third and fourth academic years of college.  

ACG Grants were offered at DCB until the federal program was discontinued.   

 

TEACH  Grant  

Teach Grants are not offered at DCB.   

 

ConnectND Implemented 2003-2004 

 
For the fall semester of 2003-2004, Valley City State University along with Mayville State University became the 

ópilotô campuses for the implementation of ConnectND (PeopleSoft).  This was a major development move from 

the old ólegacyô system which had been used since 1981-82.  The old system still operated under the óDOSô 

method and although ahead of itôs time when first implemented, it has since been antiquated.   

The University System chose to work with PeopleSoft and use consultants from Maximus to develop a tailored 

system for the state of North Dakota.  In the fall of 2004-2005 more schools were added to the project with NDSU 

and UND entering for the 2005-2006 academic year.  Dakota College at Bottineau began with PeopleSoft in 

2004-2005. 

 

Charges per Credit Hour  

 
Dakota College at Bottineau has a óper-credit-hourô charging on all credits under full-time.  Credits over 12 are 

capped at a standard full time charge unless registration includes collaborative credits.  Online credit tuition is 

capped at 12 credits but any credit over 12 is still charged an access fee of $39.65 per credit.  Students continue to 

be considered full-time with 12 or more units.   For Financial Aid budgeting purposes all students are initially 

offered at full-time and at census date (last day to add or drop a class at 100%) budgets are recalculated and 

students are rebudgeted.  The budget categories are full-time at 12 or more credits, three-quarters-time at 9-11 

credits, half-time at 6-8 credits and less- than-half time at 1-5 credits.    
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FEDERAL WORK -STUDY 

 

Purpose 

The Federal Work-Study Program provides funding for jobs for students with financial need, allowing them to 

earn money to help pay education expenses.  Many of the work study options available at Dakota College at 

Bottineau are on-campus positions.  Some examples of the types of positions available are: clerical/secretarial, 

maintenance, library assistants, computer lab monitors, and food service positions.  Student employees are paid a 

minimum of $8.00 per hour.  

 

Eligibility  

The eligibility of students has been extended through the amendments to provide for work opportunity for any 

student who has a demonstrated need of additional funds in order to continue in college.  A marked preference for 

students from low-income families, however, has been retained.  In order for a student to establish eligibility  at 

Dakota College at Bottineau, she/he/they must submit a Free Application for Federal Student Aid (FAFSA) to the 

Financial Aid Office.  The student must be at least half-time as determined by Federal regulations and the 

institution.  The student must be a U. S. citizen or a legal National in the United States for other than a temporary 

purpose and intend to become a permanent resident.   

 

Determination of Need after Application 

Each student must submit a FAFSA each year.  After the Student Financial Aid Office receives a Institution 

Student Information Record (ISIR), the Financial Aid Director runs a process which does an analysis of the report 

to determine the total amount of resources available to the student in relation to the budget for each academic year 

and summer. 

 

Amount of the Offer  

The amount earned on a Work-Study job varies with the hourly wage paid and the number of hours worked.  

Normally $1,500.00 can be earned during a nine-month academic year by a student working 5-6 hours per week.  

Work Study may be offered above $1,500.00 with prior approval from the Financial aid office based on funds 

availability.    

 

Supervision 

Any staff or faculty member may act in a supervisory capacity.  It is the responsibility of both the student and the 

supervisor to see that the student is punched in and out for each day that the student works.  If a punch is missed 

the student is expected to notify their supervisor so the punch may be entered by Human Resources.  The 

supervisor is expected to give new employees complete and clear cut instructions in regard to the duties 

he/she/they is to perform and to establish with each student employee the hours such duties may be performed and 

such other working conditions that are in line with good supervision of an employee.  If a student employee 

proves unsatisfactory, judge his/her/their conduct as you judge any employee.  If the problem is not resolved, 

contact Financial Aid and Human Resources for directions on how to terminate the employee.  Approve the final 

time sheet in HRM and notify the Financial Aid office explaining the reason for termination. Dakota College at 

Bottineau student employees are expected to follow and uphold all university policies and guidelines.  This 

includes the Code of Student Conduct which includes Computer & Network Usage Policies. 

 

Maximum Hours 

Any student found eligible and assigned to a Work-Study job is limited to the assigned number of hours per week.  

Students are limited to the work study that they are initially offered through the financial aid process unless prior 
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arrangements are made with the Financial Aid office based on funds availability. Work study jobs are also listed 

to each positions need and the desire to provide employment through the academic year.   

 

OFFER AMT          $/WEEK  HOURS/WEEK     OFFER AMT    $/WEEK   HOURS/WEEK  

                      100         $3.13            0.39                  1100     $34.38  4.30  

                      200                $6.25             0.78                  1200  $37.50  4.69 

                      300                $9.38             1.17                  1300  $40.63  5.08 

                      400                $12.50           1.56               1400  $43.77  5.47 

  500  $15.63  1.95  1500  $46.88  5.86 

600  $18.75  2.34  1600  $50.00  6.25 

700  $21.88  2.74  1700  $53.13  6.64 

800  $25.00  3.13  1800  $56.25  7.03 

900  $28.13  3.52  1900  $59.38  7.42 

1000  $31.25  3.91  2000  $62.50  7.81 
 

Payment Procedures 

Students must punch in to the HRM system when they start work and they must punch out when they have 

completed their work for the day.  Student hours are calculated from the HRM system on the 15th and last day of 

the month.  Checks are issued by the Business Office on the 15th day of the month and the last working day of the 

month. 

 

STUDENT RESPONSIBILITY  IN WORK STUDY  

 

The Student Will: 

Complete a Free Application for Federal Student Aid (FAFSA) and submit the FAFSA via the internet at:  

studentaid.gov.  The application should be submitted to the evaluating agency early (allowing 2 weeks processing 

time) to receive top consideration. 

 

Students will r eceive a Financial Aid offer letter.  The student will acknowledge acceptance of the offer package 

within 30 days by accepting/declining on-line in Campus Connection self-service. 

 

The students will receive a brochure of job listing and a contract.  The student is responsible for contacting a 

Supervisor and arrange for an interview appointment.   

 

The Supervisor will define your job responsibility to you and sign a work study contract that the student or 

supervisor will return to the financial aid office.   

 

Keep an accurate report of hours worked in the HRM system. 

 

Do not work more than the number of hours assigned per week.   

 

Your check will not be issued to you unless you provide the Business Office with correct information for a direct 

deposit of payroll and employment paperwork. 

 

Address all Work-Study correspondence to: 

  Dakota College at Bottineau Financial Aid Office 

  105 Simrall Blvd 

  Bottineau, ND  58318 

Or 

http://www.fafsa.ed.gov/
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  Email: fa@dakotacollege.edu 

 

The Work Study brochure can be requested from the Financial Aid office.  This will ensure that the most up-to- 

date information is provided.   
 

FEDERAL PELL GRANT  

Purpose 

The intent of this program is that every eligible student be entitled to Federal grant assistance as a matter of right.  

Pell Grants are intended to be the "floor" of a financial aid package and may be combined with other forms of aid 

in order to meet the full cost of education. 

 

Eligibility  

Students must submit a FAFSA for determination of Pell Grant eligibility.  Students must be enrolled in an 

eligible program at an eligible college, university, vocational/technical school and have not previously received a 

Bachelor's degree from any institution.  They must be a U. S. citizen or a legal national in the United States for 

other than a temporary purpose and intend to become a permanent resident or a permanent resident of the Trust 

Territories of the Pacific Islands. 

 

Determination of Need 

Need is determined by the U.S. Department of Education using a standard formula, established by Congress.   

 

Amount of Grant 
The amount of the Grant is determined by referring to the Expected Family Contribution (EFC) reported on the 

Insitution Student Information Record (ISIR).  The EFC is then referred to the Pell payment chart where it is 

matched with the enrollment at the institution to get the amount of the Grant. 

 

Chosen for Verification 

If  students are federal or institutially chosen for verification information is requested from a student.  This may 

include copies of tax transcripts, W-2ôs, an institutional verification form and/or other data as required.  If 

corrections are necessary, the corrections must be filed and a new ISIR received before aid is offered and 

payments will be processed. 

 

Disbursement Procedures 

The Financial Aid Office enters the offers into the computer system and issues offer letters.  Pell grants are 

credited to the students account unless the student has specified that they do not wish to participate in direct 

crediting.  Payments are usually made at the beginning of each semester.     

 

óYear-round Pell Grantô Offer ing Policy 

Year round pell was implemented beginning the 2017-2018 year at Dakota College at Bottineau.  The 

Consolidated Appropriations Act of 2017 allows a student to receive Pell Grant funds up to 150% of the studentôs 

scheduled offer for any year with pell offered.  In keeping with our practice regarding summer as a ótrailerô of the 

previous academic year, summer Pell grant eligibility will be determined by using the EFC from the previous 

academic year.   Case by case exceptions were allowed if necessary. The summer grant follows the Pell payment 

chart and is determined based on the number of credits for which the student is enrolled during summer session 

and continued SAP eligibility.  The ñyear-roundò pell grant was initially offered in the 2009-2010 year it was 

discontinued and then later re-instated in the 2017-2018 year.    

mailto:fa@dakotacollege.edu
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FEDERAL SUPPLEMENTAL EDUCATIONAL OPPORTUNITY GRANT 

(SEOG) 

 

Purpose 

These grants are to assist in making available the benefits of post-secondary education to qualified students, who 

for lack of financial means of their own or of their families, would be unable to obtain such benefits without such 

a grant. 

 

Eligibility  

Must be a Pell grant recipient.  Students must be at least a half-time student as determined by Federal regulations 

and the institution.  They must be a U. S. citizen or a national in the United States for other than a temporary 

purpose and intend to become a permanent resident. 

 

Determination of Need after Application 

Each student must submit a Free Application for Federal Student Aid (FAFSA) each year.  After the Student 

Financial Aid Office receives a report from this agency, the Director does an analysis of the report to determine 

the total amount of resources available to the student in relation to the budget for each academic year.   Summer 

packaging and disbursal is handled by the Director.  SEOG is limited as follows:  (gift aid is defined as PELL, 

SSIG and SEOG).   

 

Amount of the Grant 

The amount of the grant is determined by the amount of need, amount of funds available, and the number of 

applicants.  Grants cannot be less than $100 and cannot be more then $4,000 per academic year.  Institutionally, 

our average amount offered is $400.00 through the academic year with an additional summer offer possible based 

on funds availability, the amount of the grant is pro-rated based on enrollment with students emrolled in 6-11 

credits receiving an average of $200 through the academic year.  

 

Disbursement Procedures 

The Financial Aid office enters the offer into the computer system and issues offer letters.  SEOG grants are 

credtited to the students account, if the student meets eligibility requirements and needs analysis. 

 

Academic Term  

For financial aid purposes, Fall and Spring are considered standard terms and summer term is considered a non-

standard term.  Fall and Spring terms are both 16 weeks and contain two 8 week terms within each semester, first 

and second 8 weeks.  Summer is an 8 weeks term and contains first and second 4 week sessions.  It is our policy 

that students be registered for all classes that they are going to take within a standard term by census date (the last 

day to add or drop a class) in a standard 16 week term.  One exception to this is new students who just start in the 

2nd 8 week classes only.   
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ACADEMIC COMPETITIVENESS GRANT (ACG)  
 

Established by the HERA ACT starting 2006-2007.  Implemented and now discontinued at Dakota College at 

Bottineau per Federal Law. 

The grants will encourage students to take more challenging courses in high schoolðmaking success in college 

more likely, according to researchðand to pursue college majors in high demand in the global economy, such as 

science, mathematics, technology, engineering and critical foreign languages. In addition to the Pell Grant 

amount, up to $750 will be offered to eligible first-year AC Grant students and up to $1,300 to second-year AC 

Grant students. Up to $4,000 will be offered to eligible National SMART Grant students for each year in addition 

to the Pell Grant funds. Students and others can go to www.federalstudentaid.ed.gov to learn more about these 

new student aid grant programs. 

For AC Grants, studentsð 

1. Must apply for financial aid by submitting the Free Application for Federal Student Aid (FAFSA) and 

have been determined to be eligible for a Federal Pell Grant. Students who have not yet submitted a FAFSA may 

do so online at www.fafsa.ed.gov;  

2. Must be a U.S. Citizen;  

3. Must be enrolled in a two- or four-year degree program; and  

4. Must be enrolled fulltime.  

In additionð 

¶ Students must be in their first or second academic year of a two- or four-year degree program;  

¶ First-year students must have completed high school on or after January 1, 2006;  

¶ Second-year students must have completed high school on or after January 1, 2005;  

¶ All ACG Grant students must have completed a rigorous high school program of study as designated by 

their state; and  

¶ For a second-year AC Grant, students must have a grade point average (GPA) from their first year of at 

least 3.0.  

Starting on July 1, first- and second-year students who have already completed their FAFSA and who may be 

eligible for an AC Grant will receive an email or regular mailing from the Department of Education's Federal 

Student Aid (FSA) office. Applicants will be provided with a link to a secure website where they can learn more 

about the AC Grant program and provide additional information to determine eligibility. 

Applicants without access to the Internet will be able to call 1-800-4FEDAID, toll-free, to provide the additional 

information. New FAFSA filers will be provided with the opportunity to submit the additional information at the 

time they complete their FAFSA online. After students log on to the website using their FSA-PIN (or call the toll-

free number) they will be asked a few simple questions about their high school course of study, including some 

questions specific to their state. 

A student is eligible for an ACG Grant ifð 

¶ The student completed one of his or her state's designated secondary school programs of study, as noted 

on the website; or  

¶ The student has taken and passed the tests for at least two Advanced Placement (AP) or International 

Baccalaureate (IB) courses; or  

¶ The student has completed a high school course of study with at leastð  

o Four years of high school English;  

o Three years of high school math, including Algebra I and another higher level math course;  

o Three years of high school science, which must include two years of biology, chemistry or 

physics;  

o Three years of high school social studies; and  

http://federalstudentaid.ed.gov/
http://www.fafsa.ed.gov/
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o One year of high school foreign language.  

The information provided by the student on the website (or over the phone) will be sent by FSA to the financial 

aid office at the student's college or university. While students will receive an on-screen confirmation of their 

submission, a grant is not confirmed until eligibility is verified by the institution of higher education. Note also 

that some colleges and universities may determine their student's eligibility without waiting for the information to 

be sent to them by FSA. 

The ACG Grant was doscountinued by Federal cuts in the 11-12 offer year.  

 

SMART GRAN T Program 

 
Dakota College at Bottineau does not administer SMART Grant.  

 

TEACH GRANT PROGRAM  

 

Dakota College at Bottineau does not administer the TEACH Grant Program. 

 

FEDERAL PERKIN S LOAN 

 
Established in 1957, the Perkins loan was established to provide students who had economic need, low-cost loans 

with flexible repayment terms and gengenerous forgiveness options.  The Federal Perkins loan program was not 

renewed in Congress, ending this program.   Implemented and discontinued October 1, 2017 at Dakota College at 

Bottineau. 

 

Purpose 
 

The purpose of this program is to give assurance that no student of ability be denied an opportunity for higher 

education because of financial need. 

 

Eligibility  
 

Based on remaining unmet need after determining eligibility for Federal Programs and scholarships. 

Determination of need After Application 

On the Free Application for Federal Student Aid (FAFSA), student must indicate interest in a loan.   

 

Amount of Loan 
 

The amount of the loan is determined by the amount of need, amount of funds available and number of applicants.  

A student may borrow $1,000.00 per academic offer year at Dakota College at Bottineau. If Perkins funds are 

available, there may be limited disbursements of summer Perkins loans up to $1000.00 per student.   

 

Disbursement Procedures 
 

Once a student has accepted a Perkins loan the origination process will add a checklist and ñto-doò list onto the 

students Campus Connection Account. Student must complete Perkins Entrance Loan counseling at 

http://www.mappingyourfuture.org and sign the promissory note for advancement of fund before first disbursement. 

Once both processes are complete the checklists will complete and release the funds. Entrance counseling 

explains a borrowerôs rights and responsibilities.  The note is open ended note for the students entire enrollment.  

 

Exit Interview Procedures 
 

Students that complete their program are reported to the Student Loan Service Center.  SLSC works with the 

students to complete their exit counseling requirements.   Students can also complete exit loan counseling at 

http://www.mappingyourfuture.org/
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http://mappingyourfuture.org. Exit counseling reminds a borrower of their rights and responsibilities before they 

enter repayment.   

 

Collection Procedures 

 

DCB contracts through Student Loan Servicing Center at NDSU ï Fargo.  This is a state agency established to do 

Perkins Loan collections for all eleven state campuses. 
 

Federal Student Loans  

 
Student Eligibility Criter ia 

 To be eligible to receive a Federal Student Loan, a student must meet the following general eligibility criteria: 

 -   be enrolled or accepted for enrollment in a degree, certificate or other program leading to a 

recognized educational credential at an eligible institution as at least a half-time student; 

 NOTE:  The requirement that a student be in a program leading to a recognized educational 

 credential became effective for periods of enrollment beginning on or after July 1, 1987.   

Previously the student only had to be enrolled or accepted for enrollment in a participating school 

at least half-time.   

- if already enrolled, be maintaining satisfactory progress 

- not owe a refund on a Title IV grant or be in default on a Title IV grant or be in default on 

a Title IV loan at any institution;   Students are reported to the National Student Loan Data System 

and this information is included in data received on the electronic ISIR 

- file a statement of educational purpose with the lender and, if required, a statement of 

      Selective Service registration compliance with the school; 

- must be a citizen, natural, or permanent resident of the U.S. or a permanent resident of 

       the Trust Territory of the Pacific Islands, Guam, or the Northern Mariana Islands; or be 

       in the U. S. for other than a temporary purpose and provide evidence from the Immigration 

       and Naturalization Service of intent to become a permanent resident. 

 

Application process 

Applicant must submit a Free Application for Federal Student Aid (FAFSA) to the Financial Aid Office.  The 

Director will determine eligibility and inform student by offer letter.  The student must accept or decline the loan 

offer electronically through Campus Connection.  The institution then transmits data to the department 

electronically who places it with a lender for servicing.   
 

Amount of Loan 

 

Dependent  Maximum Subsidized 
Additional 

Unsubsidized 

Combined  

Subsidized & Unsubsidized 

Freshman $3,500  $2,000   $5,500  

Sophomore $4,500  $2,000   $6,500  
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Independent Maximum Subsidized 
Additional 

Unsubsidized 

Combined  

Subsidized & Unsubsidized 

Freshman $3,500  $6,000   $9,500  

Sophomore $4,500  $6,000   $10,500  

 

Disbursement Procedures 

 

Once a student has accepted a Federal loan the origination process will add a checklist and ñto-doò list onto the 

students Campus Connection Account. Students must complete Entrance Loan counseling and sign the Master 

Promissory Note (MPN) for advancement of fund before first disbursement at studentaid.gov. Once both 

processes are complete the checklists will complete and release the funds. Entrance counseling explains a 

borrowerôs rights and responsibilities.  The note is open ended note for the students entire enrollment. Student aid 

is credited to the business office for processing on Fee Payment date.   
 

Following Disbursal/Crediting 

Students are sent an email right to rescind notice notifying them that the loan has been applied to their account 

 and giving the student an opportunity to reject the loan in writing.  New Perkins loan disbusements were 

discountinued Federally on October 1st, 2017.  
 

NORTH DAKOTA STATE STUDENT INCENTIVE GRANT ASSISTANCE 

PROGRAM (SSIG) 

Purpose  

The North Dakota Student Financial Assistance Program provides non-repayable grants to assist undergraduate 

students in need of financial assistance. 

 

Application/Eligibility Pro cess 

Students must submit a Free Application for Federal Student Aid (FAFSA).  Applicants must be enrolled in a 

qualified institution of a post-secondary education within North Dakota. 

 

Amount of the Grant 
 

Effective 2009-2010 raised to $1,200 per academic year. 

Effective 2010-2011 raised to $1,500 per academic year.  

Effective 2012-2013 raised the grant to $1,648 per year with a prorated amount for part-time students.   

Effective 2014-2015 raised the grant to $1650 per year with prorated amounts for part-time students.  

Effective 2015-2016, the grant was raised to $1950 per year with prorated amounts for part-time student and 

summer term offers.   

Effective 2019-2020, the grant was raised to $2200 per year with prorated amounts for part-time student and 

summer term offers.   

 

Disbursement Procedures 
 

Funds are sent to the institution electronically to be applied on the individual student accounts for crediting after 

fee payment dates.   
 

http://www.studentloans.gov/
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INSTITUTIONAL SCHOLARSHIP S and WAIVERS  

 

Purpose 
 

The purpose of institutional scholarships is to recognize academic performance, talent and skills of students 

planning to enroll or who are enrolled at Dakota College at Bottineau. 

 

Rules/Policies 

 

Scholarship funds are generated by contributions made to the Dakota College at Bottineau Foundation from 

alumni, individuals, families, businesses and organizations. Scholarship criteria include academic performance 

and financial need. Scholarship recipients are required to enroll as a full-time student, which is defined as 12 or 

more credit hours per semester. Scholarship funds cannot be used for online classes. Offers are made on a 

ñrollingò basis, which means the scholarship committee will meet to make offers as applications are received. 

Therefore, students are encouraged to turn in their applications as soon as possible. 

1. The Financial Aid Office is notified of who is receiving institutional scholarships and the financial aid 

office will send the students an offer letter showing the scholarship. 

2. All scholarships are offered on the basis of the entire academic year.   Should a student graduate fall 

semester, the spring semester portion is forfeited.  Scholarships are generally offered for the entire year 

and if the student does not enroll for the second semester the funds go back into the available scholarship 

pool.   

 

DCB Scholarships Include: 
 

Direct Named Scholarships 
Amount: $500- $5000  

Eligibilit y: Several named scholarships are available to students who demonstrate strong academic 

achievement. Additional criteria vary among scholarships. 

Offer ing Procedures 
Scholarships at DCB are offered by committee, which does not include a financial aid officer.   

Disbursement Procedures 
The scholarship coordinator sends notices to the students via mail and they must accept the offers. Once accepted 

by the student, the offer is entered into the system in order to become a part of the financial aid package. 

Payments are applied through the crediting process at fee payment time, which is about two weeks into each term.  

 

Berge Foundation Scholarship 
Amount:  $1,000- $2,500  

Eligibility:  Offered on a first come- first serve basis to students that are residents of Bottineau County.  

Must be a Bottineau County Resident and admitted as a full-time student with the majority of their 

classes being taken on the DCB campus. 

Application Process: Students are notified of the availability of the scholarships and must choose to apply.  

The application is available on the Dakota College at Bottineau website: 

https://www.dakotacollege.edu/admissions-financial-aid/scholarships.  

Disbursement Procedures 
The scholarship coordinator sends notice to the students via mail and they must accept the offers. Once accepted 

by the student, the offer is entered into the system in order to become a part of the financial aid package. 

Payments are applied through the crediting process at fee payment time, which is about two weeks into each term.  

https://www.dakotacollege.edu/admissions-financial-aid/scholarships
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Foundation Scholarships 
Amount: up to $2,500 
Eligibility : New students are eligible if they meet the eligibilit y criteria as advertised on the DCB web page. 

Qualifications for the majority of scholarships require that students are in good academic standing, must be 

enrolled full -time and that the majority of classes for which enrolled are on the Bottineau campus.    

Application Process: Students are notified of the availability of the scholarships and must choose to apply.  

The application is available on the Dakota College at Bottineau website 

https://www.dakotacollege.edu/admissions-financial-aid/scholarships.  

Offer ing Procedures 
Scholarships at DCB are offered by committee, which includes a financial aid officer.   

Disbursement Procedures 
The scholarship coordinator sends notice to the students via mail and they must accept the offers. Once accepted 

by the student, the offer is entered into the system in order to become a part of the financial aid package. 

Payments are applied through the crediting process at fee payment time, which is about two weeks into each term.  

 

Alumni Scholarships 
Amount: up to $1000 

Eligibility : Returing students are eligible if they meet the eligibility criteria as advertised on the DCB web page. 

Qualifications for the majority of scholarships require that students are in good academic standing, must be 

enrolled full-time and that the majority of classes for which enrolled are on the Bottineau campus.    

Applicat ion Process: Students are notified of the availability of the scholarships and must choose to apply.  The 

application is available on the Dakota College at Bottineau website; https://www.dakotacollege.edu/admissions-

financial-aid/scholarships.  

Offer ing Procedures 
Scholarships at DCB are offered by committee, which includes a financial aid officer.   

Disbursement Procedures 
The scholarship coordinator sends notice to the students via mail and they must accept the offers. Once accepted 

by the student, the offer is entered into the system in order to become a part of the financial aid package. 

Payments are applied through the crediting process at fee payment time, which is about two weeks into each term.  

 

Challenge Grant Scholarships (including High Academic Honors, 

Academic Honors, and Alumni Honors) 
Amount: up to $2000 

Eligibility : New and Returing students are eligible if they meet the eligibility criteria as advertised on the DCB 

web page. Qualifications for the majority of scholarships require that students are in good academic standing, 

must be enrolled full-time and that the majority of classes for which enrolled are on the Bottineau campus.    

Applicat ion Process: Students are notified of the availability of the scholarships and must choose to apply.  The 

application is available on the Dakota College at Bottineau website; https://www.dakotacollege.edu/admissions-

financial-aid/scholarships.  

Offer ing Procedures 
Scholarships at DCB are offered by committee, which includes a financial aid officer.   

Disbursement Procedures 
The scholarship coordinator sends notice to the students via mail and they must accept the offers. Once accepted 

by the student, the offer is entered into the system in order to become a part of the financial aid package. 

Payments are applied through the crediting process at fee payment time, which is about two weeks into each term.  

 

 

Hometown Career Scholarship 
Amount: up to $2500 

https://www.dakotacollege.edu/admissions-financial-aid/scholarships
https://www.dakotacollege.edu/admissions-financial-aid/scholarships
https://www.dakotacollege.edu/admissions-financial-aid/scholarships
https://www.dakotacollege.edu/admissions-financial-aid/scholarships
https://www.dakotacollege.edu/admissions-financial-aid/scholarships
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Eligibility : Newly admitted student who is a resident of one of the following counties during the past                  

2 years: Bottineau, Renville, McHenry, Pierce, Rolette. Must be enrolled full time and must successfully complete 

a minimum of 12 credits per semester in a career and technical education program. Attend on the Bottineau 

campus of Dakota College.  Must maintain scholarship status and a term GPA of 2.0 or higher to receive the 

award during Spring 2021. 

Applicat ion Process: Students are notified of the availability of the scholarships and must choose to apply.  The 

application is available on the Dakota College at Bottineau website; https://www.dakotacollege.edu/admissions-

financial-aid/scholarships.  

Offer ing Procedures 
Scholarships at DCB are offered by committee, which does not include a financial aid officer.   

Disbursement Procedures 
The scholarship coordinator sends notice to the students via mail and they must accept the offers. Once accepted 

by the student, the offer is entered into the system in order to become a part of the financial aid package. 

Payments are applied through the crediting process at fee payment time, which is about two weeks into each term.  

 

 

INSTITUTIONAL TUITION WAIVERS  
The State Board of Higher Education/North Dakota University System allows institutional flexibility regarding 

the offering of tuition waivers.  Waiver value can vary by institution.  The option is allowed for waivers to be 

ñfull or part-timeò.  These waivers are to be applied to tuition only, not to fees. 

 

Tuition Waivers 2020-2021 

(Assume 

12 credits 

for full -

time) 

North Dakota 

Resident &  

Canada 

Minnesota 

Resident 

 Contiguous - 

SD,MT  

(WUE) - AK, AZ, 

CA, CO, HI, ID, NM, 

NV, OR, UT, 

WA,W Y 

(MSEP) ï 

IL,IN, KS,MI,MO,NE,  

OH,WI  Non-resident 
International  

TUITION 

RATE 4229.00 4736.20 5286.26 5286.26 6344.00 

 

7400.76 

        

100% 4229.00 4736.20 5286.26 5286.26 6344.00 7400.76 

75%  3171.75 3552.15 3964.70 3964.70 4758.00 5550.57 

50%  2114.50 2368.10 2643.13 2643.13 3172.00 3700.38 

40% 1691.60 1894.48 2114.50 2114.50 2537.60 2960.30 

30% 1268.70 1420.86 1585.88 1585.88 1903.20 2220.23 

25% 1057.25 1184.05 1321.57 1321.57 1586.00 1850.19 

20% 845.80 947.24 1057.25 1057.25 1268.80 1480.15 

10% 422.90 473.62 528.63 528.63 634.40 740.08 

       

 

 

https://www.dakotacollege.edu/admissions-financial-aid/scholarships
https://www.dakotacollege.edu/admissions-financial-aid/scholarships
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Cultural Diversity Tuition Waivers 
Amount: Up to 100% of the residents tuition (up to 100% waiver). 

Eligibility:  Students who are members of a culturally diverse group (Black/African American, 

American Indian/Alaska Native, Native Hawaiian/Other Pacific Islander, Asian, or Hispanic/Latino) 

may apply for a Cultural Diversity Tuition waiver. 

 

Room Waivers 
Amount:  $500  

Eligibility:  Offered on a first come-first serve basis to the first 5 students who to students who receive 

the Berge Scholarship and live in on-campus housing. 
 

International Waivers 
Amount:  $500 

Eligibility: Offered on a first come- first serve basis to international students showing strong academic 

achievement and current students in good academic standing. For an application, call the Office of 

Admission at 1-800-542-6866. 

 

Canadian Waivers 
Amount:  $500 

Eligibility:  Offered on a first come- first serve basis to students that are residents of Canada. For an 

application, call the Office of Admission at 1-800-542-6866. 
 

FEDERAL PLUS / Additional UN SUBSIDIZED LOAN PROGRAMS  

Purpose   
The basic purpose of the PLUS legislation is to provide loans for parents of dependent students.  

No test of financial need is required for the PLUS program.  

 

Definition of ñParentò for PLUS Loan purposes 

For the purpose of determining PLUS Loan eligibility, a parent is a studentôs natural mother or father, adoptive 

parent, legal guardian, or the spouse of a parent who has remarried, if that spouseôs income and assets would be 

taken into account when calculating the dependent studentôs EFC. 

A parent may receive a PLUS Loan only to pay for the educational costs of a dependent undergraduate student 

who meets the eligible student definition. 

A parent must meet the same citizenship and residency requirements as a student.  Also, a parent who owes a 

refund on a SFA grant or is in default on a SFA loan is ineligible for a PLUS Loan.  Parentôs ineligibility for a 

PLUS Loan does not affect the studentôs eligibility  for SFA funds, see Chapter 2 of the Financial Aid Handbook 

for more information on these general criteria. 

 

Adverse credit history 

A parent with an adverse credit history is prohibited from obtaining a PLUS Loan.  If a parent is denied for a 

PLUS loan, an additional unsubsidized loan may be awarded to the student if the parent completes the Plus Loan 

Denial Form.    

 

Eligibility  
Before certifying this loan, the financial aid administrator must: 

§ Certify that the loan disbursement schedule provided with the application meets the disbursement 

requirements for Stafford Loans  
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§ The school has determined the studentôs dependency status, enrollment status, and satisfactory academic 

progress. 

§ A student (or both the student and parent in the case of the PLUS Loan) certifies that he or she is not in 

default on any SFA loans and does not owe a refund on any SFA grant or scholarship. 

§ The school reviews its academic and financial aid records, verifies the information that the borrower (and the 

student, in the case of a PLUS Loan) certified concerning previous loans or grants, and determines that the 

total loan or loans certified for the period of enrollment will not cause the borrower to exceed annual or 

aggregate loan limits.  The school must also ensure that  

¶ for subsidized Stafford Loans, the loan amount or amounts will not exceed the studentôs financial need as 

determined by an approved need analysis system and  

¶ for unsubsidized Stafford Loans or PLUS loans, the loan amount or amounts will not exceed the 

difference between the studentôs COA. 

A School may not certify a loan for more than the least of the following amounts: 

§ the amount the borrower requests 

§ the studentôs COA 

§ the borrowerôs maximum borrowing limits (explained later in this section) 

The following chart shows the annual and aggregate limits for subsidized and unsubsidized loans. 

 

Year 

Dependent Students (except 

students whose parents are unable 

to obtain PLUS Loans) 

Independent Students (and 

dependent undergraduate students 

whose parents are unable to obtain 

PLUS Loans) 

First-Year Undergraduate 

Annual Loan Limit 

$5,500ðNo more than $3,500 of this 

amount may be in subsidized loans. 

$9,500ðNo more than $3,500 of this 

amount may be in subsidized loans. 

Second-Year 

Undergraduate Annual 

Loan Limit 

$6,500ðNo more than $4,500 of this 

amount may be in subsidized loans. 

$10,500ðNo more than $4,500 of this 

amount may be in subsidized loans. 

Subsidized and 

Unsubsidized Aggregate 

Loan Limit 

$31,000ðNo more than $23,000 of 

this amount may be in subsidized 

loans. 

$57,500 for undergraduatesðNo more 

than $23,000 of this amount may be in 

subsidized loans. 

 

PLUS Loan Application  
The Plus loan application is found at studentaid.gov.  

 

Amount of the Loan  

There is no minimum or maximum PLUS loan set by Federal statute or regulation.  The loan maximum may not 

exceed the difference between the student's cost of attendance and already offered aid. 

 

Disbursement Procedures 

For disbursement of PLUS and Additional Unsubsidized  Loan, the institution follows the same procedures 

specified for other federal aid.  Excess funds for loans made to parents of dependent students under the PLUS 

loan program may have excess disbursement checks either issued to themselves or to the student based on how 

they indicated on the Plus loan application.  Students must complete entrance loan counseling and Master 

http://www.studentloans.gov/
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Promissory Note (MPN) prior to disbursement and exit loan counseling prior to leaving school to inform them of 

their rights and responsibilities as a borrower.  Parents must complete a MPN before PLUS loan funds are 

disbursed. 
 

Private Loans 

Students at DCB may apply for private education loans to fill any gap between their aid and cost of attendance 

budget.  DCB does not use a preferred lender list, but we do have a historical lender list.  Information on DCBôs 

private lender list can be found at https://choice.fastproducts.org/FastChoice/home/299500/1.  

Students who walk away from classes or withdraw from school during the semester are not eligible for school 

certification for private loans for the semester in which they walked away from classes or withdrew from school.     
 

 

 

 

      

    

     

 

https://choice.fastproducts.org/FastChoice/home/299500/1


29 

 

 

 

 

SECTION III  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



30 

Dakota College at Bottineau 

ADMINISTRATIVE ORG ANIZATION  

THROUGH FINANCIAL AID OFFICE  
       

 

North Dakota University System 

Chancellor 

Campus Dean 

Associate Dean of Academic and Student 

Affairs 

Financial Aid Director 

Financial Aid 

Assistant 

Financial Aid Work 

Study 

 

 

STUDENT FINANCIAL AID OFFICE  
 

Purpose of the Office 
The Financial Aid office was established to coordinate and administer all financial assistance offered at 

DCB.   

 
Staff 

Financial Aid Director ï Full-Time position- see position descriptions below (pages 37-44) 

Financial Aid Assistant ï Full-Time position- see position descriptions below (pages 45-51) 
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VERIFICATION  

 

Dakota College at Bottineau abides by the Department of Education selection of files for verification purposes in 

addition to instutionally verifying files for issues that appear to be filing error.   

Since the implementation of Connect ND, we no longer print a copy of the ISIR.  It is now possible to download a 

list of those students selected for verification and request letters to be sent notifying them of needed verification 

information.  It is possible to also print individual verification letters if they are chosen.  

If the individual does not respond within a timely manner (usually within 30 days) of a notification being sent, 

follow up notices will follow to again request completion of verification.  

When the information is received it is compared to the original information.  If errors/discrepancies are found, 

corrections are entered on ConnectND.  DCB uses the guidelines and forms as required by the Federal 

Application and Verification Guide published by the Department of Education each year to comply with the 

required verification guidelines. 

Verification is completed by the Financial Aid Assistant.  Following verification the initial mass packaging 

process should offer aid to all students who have completed the process.  If a student is institutionally chosen for 

verification post offering due to information that was discovered, the student will be notified by mail of the 

verification and if there are changes made to their offers with this verification they will be mailed a revised offer 

notice.    

 

Also see: 

 

https://ifap.ed.gov/federal-student-aid-handbook/06-11-2019-application-and-verification-guide Application and 

Verification Guilde 2019-2020 

https://ifap.ed.gov/fsahandbook/attachments/1819FSAHbkAVG.pdf Application and Verification Guilde 2018-

2019 

https://ifap.ed.gov/federal-student-aid-handbook/1920FSAHbkActiveIndex Federal Student Aid (FSA) Handbook 

2019-2020 

https://ifap.ed.gov/ifap/byAwardYear.jsp?type=fsahandbook&awardyear=2018-2019 Federal Student Aid (FSA) 

Handbook 2018-2019 

https://ifap.ed.gov/ifap/byAwardYear.jsp?type=fsahandbook ï FSA Handbooks- Current and Archived 

 

 

 

 

 

 

 

https://ifap.ed.gov/federal-student-aid-handbook/06-11-2019-application-and-verification-guide
https://ifap.ed.gov/fsahandbook/attachments/1819FSAHbkAVG.pdf
https://ifap.ed.gov/federal-student-aid-handbook/1920FSAHbkActiveIndex
https://ifap.ed.gov/ifap/byAwardYear.jsp?type=fsahandbook&awardyear=2018-2019
https://ifap.ed.gov/ifap/byAwardYear.jsp?type=fsahandbook
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PERKINS COLLECT ION PROCEDURES 
 

 

Graduation or Withdrawal  
 

As a part of the North Dakota University System, DCB contracts with the Student Loan Servicing Center (SLSC) 

at NDSU.  This agency is responsible for all billing, collection agency action and assignment procedures with the 

federal government for Perkins loans. 

As graduation grows near, the Student Loan Servicing Center is sent a list of those students that have applied for 

graduation, along with copies of any paper Perkins Promissory Notes for these students and dates that the 

electronic promissory notes were signed.   

Students are notified that an Exit Interview is required and instructions are given regarding the process on-line. 
 

Defaulted Loans 
 

SLSC provides DCB with a list of students that have defaulted on loan repayment on a monthly basis, so that the 

institution may place a ñholdò on academic transcripts. 

 

Defaults 

 

DCBôs policy regarding defaults is to place student records on hold.   The student must first contact the lender and 

make arrangements if delinquent.  If in default no transcript information will be released until the loan is 

rehabilitated or paid in full.   

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



49 

PACKAGING PHILOPSY OF THE FINANCIAL AID OFFICE  
 

 

I.  In preparing a package.  

A. Pell Grant is determined first.  

B. Gift aid will be determined second.   
1. This includes scholarships, internal and external and third party payments. 

C. North Dakota State Grant is Third.  

D. SEOG Grant is determined Fourth. 

E. Self -help ranks fifth , therefore FAFSA must be checked to see if the student is interested in a 

Federal Work-Study position. 
1. If answer is yes, package FWS. 
2. The system packages remaining eligible students starting with the neediest students first 

and continuing until funds are depleted. 

F. Package remaining need with loans per federal loan limits (see graph below). 

.   

1.  Students are offered loans up to the maximum Cost of Attendance (COA) or to maximum 

federal loan limits, whichever is reached first. 

2.  Students may accept all of the loan, a portion of the loan or decline the loan.     

 

  

II.  Resident Assistance Employment 

 

A.  This aid is not based on need.  However, the contract covers the cost of the room and board for 

the student.  Since this is a component of the budget, the room and board cost waived is counted 

as aid.        

I II . Professional Judgments 

 

A. Unusual Circumstance Appeal - A student experiencing major changes for the upcoming 

academic year may apply to the director of Financial Aid first to see if they qualify for an 

Unusual Circumstance Appeal. This appeals may either result in changes to a studentôs budget, or 

an evaluation of their FAFSA application for EFC adjustments.  To do this: 

1. A Unusual Circumstance Appeal form must be filed : https://www.dakotacollege.edu/student-

life/student-forms 
2. The family must document, as thoroughly as possible, circumstances surrounding the situation 

as noted on the form with the list of required documentation. The following matters will be 

considered for a variety of adjustments.  Please view the circumstances appeal budget for the 

most up to date listing.  

3. The student must complete verification as a part of professional judgment requests unless they 

are just budget appeals.   

 

B.  Determining Dependency - Financial aid administrators have the authority, through Section 

480(d)(7) of the Higher Education Act, to change a student's status from dependent to 

https://www.dakotacollege.edu/student-life/student-forms
https://www.dakotacollege.edu/student-life/student-forms
http://www.finaid.org/educators/pj/highereducationact.phtml#480
http://www.finaid.org/educators/pj/highereducationact.phtml#480
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independent in cases involving unusual circumstances. Generally students are considered a 

dependent of their parents unless at least one of the following circumstances apply:

 

1. For the 2020-121 school year, the student was born before January 1, 1997; or  

2. the student is married; or  

3. the student has a child or children who receive more than half their support from the 

student; or  

4. the student has dependents (other than a child or spouse) who receive more than half their 

support from the student, and who also live with the student; or  

5. the student is enrolled as a graduate or professional student (pursuing a masterôs degree 

or doctoral degree); or  

6. the student is a qualified veteran of the U.S. military, or currently serving on active duty 

in the U.S. armed forces for purposes other than training; or  

7. the student is an orphan (both parents deceased) or ward of the court or in foster care at 

any time after turning age 13, or was a ward of the court until age 18; or  

8. the student is/was in legal guardianship; or 

9. the student is/was an emancipated minor; or 

10. the student was an unaccompanied youth who was homeless or at risk of being homeless 

or  

11. the student has special and unusual extenuating circumstances that can be documented for 

his or her college financial aid administrators, who may then request a ñdependency 

overrideò on the FAFSA application.  

At DCB we issue very few dependency overrides besides the top 10 reasons listed above.  Many 

of the dependency points above are ñverifiedò for accuracy through institutional verification.  

Other dependency override considerations are only considered with documentation and on a very 

limited basis.  

 

See: https://ifap.ed.gov/federal-student-aid-handbook/1920FSAHbkActiveIndex (for 2019-2020) 
https://ifap.ed.gov/federal-student-aid-handbook/06-25-2019-complete-2018-2019-federal-student-aid-

handbook-active (for 2018-2019) 

https://ifap.ed.gov/federal-student-aid-handbook/1920FSAHbkActiveIndex
https://ifap.ed.gov/federal-student-aid-handbook/06-25-2019-complete-2018-2019-federal-student-aid-handbook-active
https://ifap.ed.gov/federal-student-aid-handbook/06-25-2019-complete-2018-2019-federal-student-aid-handbook-active
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SUMMER PACKAGING POL ICY  

 

I. In preparing a summer package  

A.  Students will be asked to fill out a summer financial aid application indicating their interest in 

receiving financial aid in the summer term. 

B. Pell Grants will be determined based on the ñactualò hours enrolled.   

Enrolled Credits Enrolled Status 

12 Full-Time 

9-11 Three Quarter Time (3/4) 

6-8 Half-Time (1/2) 

1-5 Less than Half Time  

 

1. Students who have used 100% of their Pell eligibility during the academic year can receive 

Pell grant during the summer if they are enrolled in a minimum of 6 credits. 

2. Student do not need to fill out the summer financial aid application to qualify for Pell for 

summer.  Students must complete the FAFSA and be eligible for aid during the summer 

term in order to qualify for Pell. 

C. SEOG grant will be offered based on pell eligibility , enrollment in a minimum of six units, and 

funds availability. 

D. Students enrolled in 6 credits are eligible to receive federal direct loans as long as there is ñneedò 

and the student has not borrowed their yearly limit.  Students must have a signed summer 

financial aid application in before loans will be offered.   

 
 
 

DEBT MANAGEMENT/LOAN COUNSELING POLICY  
 

I. All student loan borrowers (Stafford) must go through the process of Entrance Counseling online before 

they may receive the first disbursment on their first loan.  All student and parent loan borrowers (Stafford 

and Parent PLUS) must go through the process of filling out the Master Promissory Note (MPN) online 

before they may receive the first disbursment on their first loan This counseling informs them of their 

rights and responsibilities as a borrower, the MPN is a requirement agreeing to the terms of the loan.  

Federal entrance loan counseling and the MPN (Stafford and Parent PLUS) are completed at 

studentaid.gov. 

 

II.  Students who drop below half-time enrollment, graduate or leave school are required to complete exit 

counseling.  This counseling provides students with important information regarding repaying their 

federal student loans.  Federal exit loan counseling (Stafford) is completed at studentaid.gov. 

 
 

 

  

 

studentaid.gov
studentaid.gov
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FINANCIAL  AID FOR DISTANCE LEARNING  CLASSES THROUGH 

COLLABORATIVE /CONSORTIUM  AGREEMENT  
 

I. Class or Clock hours will be based on semester hours to comply with DCBôs system. 

 A. Fall semester enrollment of classes will be considered and counted as 

  hours for fall semester only. 

 B. Spring semester enrollment of classes will be considered and counted as 

  hours for spring semester only. 

C. Summer semester enrollment of classes  will be considered and counted as 

hours for summer semester only.  Summer semester is a non-standard term with class start times 

varying among the institutions.  Summer semester classes can run from May to August. 

D.  J-terms, mini sessions, etc., are non-standard within the North Dakota University system.  If 

implemented by a college or university in the system the determination on when the credit hours 

will be counted will need to be made. 

II.  Within the North Dakota University System, students must register collaboratively to qualify for aid 

consideration. 

II.  Financial Aid will be paid based on the hours enrolled for the semester within which the classes are  

listed, or in the case of a non-standard term within the semester that has been agreed upon by the 

university system. 

III.  Tuition/fees, paid by the student, will be actual charges from the institution(s) that is offering the 

course(s).  
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See: https://ifap.ed.gov/federal-student-aid-handbook/1920FSAHbkActiveIndex (for 2019-2020) 

https://ifap.ed.gov/federal-student-aid-handbook/06-25-2019-complete-2018-2019-federal-student-aid-handbook-active (for 

2018-2019) 

https://ifap.ed.gov/federal-student-aid-handbook/1920FSAHbkActiveIndex
https://ifap.ed.gov/federal-student-aid-handbook/06-25-2019-complete-2018-2019-federal-student-aid-handbook-active
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