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Sexual harassment is:
—Unwelcome,

—Sexual, sex-based, and/or gender-based verbal, written,
online, and/or physical conduct.

Sexual harassment may be subject to discipline
when it takes the form of:

—Quid Pro Quo harassment;

—Retaliatory harassment; and/or
—Creates a hostile environment.
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* Coercion: the application of an
unreasonable amount of pressure for sexual
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INCAPACITY (CONT.)

I First, was the reporting party incapacitated at the time of
sex?

— Could the person make rational, reasonable decisions?

— Could the reporting party appreciate the situation and address it
consciously such that any consent was informed —
! Knowing who, what, when, where, why, and how.

I Second, did the responding party know of the incapacity
(fact)?

I Or, should the responding party have known from all the
circumstances (reasonable person)?
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I “How and to whom the alleged offense should be
reported”
— This includes any person or organization that can assist a victim
— The Clery Handbook recommends providing a listing of local
victim services organizations
! It also tacitly recommends the institution develop a relationship with local

victim services resources
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* “In some cases, an institution may need to disclose some
information about a victim to a third party to provide necessary
accommodations or protective measures”

— Should only disclose what is necessary to provide the accommodations or
protective measures in a timely manner

— Policy should also state:
! Who determines what and to whom information about a victim should be disclosed
! How the disclosure decision will be made

— The Clery Handbook recommends informing victim of disclosure prior to
disclosing

! Institution should tell the victim what information, with whom, and why the
identifying information will be shared
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I Assemble an investigative file and keep it in a secure location.

Keep a timeline of the steps in the process, including dates of all
meetings and interviews.

Interviews — notes vs. recording.

Notes — handwritten vs. computer.

Interviewee verification.

Records of all contacts, including emails and phone calls with all
parties.

1"#$%"&$

INVESTIGATION TIMELINE COMPLIANCE TEMPLATE

TIVELINE e

DT REASON FOR | NOTICE TO
(€0DAYS /) samsrie | O%AY7 | oeiay

PARTIES? o

Notce of Grievance
to Coordinator

Tile X ligibitty Determined

Assignment to Investigation Team

Natce of vestigation
o oth Partes

Investigation

Notice of Allgation

Shared Outcome
of nvestigation

Notice of Hearin
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Notice ofFinding/Outcome &
Information on Appeal Process.

Notice of Implementation
of Remedies/Sanctions

Appeal
Notice of Appeal
Notce o Final Determination
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UK SAMPLE TEMPLATE
vouruvassy  FOR INVESTIGATIVE REPORTS
joconmmE

This i just one example that may be useful. You should consult with a licensed attorney in your own
jurisdiction before adopting this template.

University of Knowledge

Date of Report:

This report addresses alleged violations of the Policy Name(s) of the University of Knowledge.
Names of Investigators conducted the investigation into these allegations. This report will
her it is more likely than not that there has been a violation of the relevant

I"#$
%&#(1%)*1%+&$ R g 7
] S

Include the date of the incdent. the date on which it was reported, how and to whom (generalh) it was

On Month XX 20XX. Reporting Party met with Name Here in the Office of Victim Assistance at
University of Knowledge along with Name Other Present Parties. Reporting Party reported that
‘General Allegations occurred on Month XX, 20XX. Reporting Party has not reported this matter to
law enforcement at this time, although she is aware of this option.

This report was referred to Investigators Name Here and Name Here on Month Y0 20X Both
investigators were present in person for each interview. They alternated questioning and note-
taking roles. This investigation was completed on Month Y0 20X

Involved Parties:
Reporting Party

1. g (eg.
2. Witness 1is eg.
3

a mploye
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THE INVESTIGATION REPORT (CONT.) dfia

I Assess weight, relevance, and credibility of information
gathered.

I Assess credibility of parties.

I Explain unsuccessful attempts to collect information
and/or interview witnesses.

I Highlight key factual findings for each allegation.

I The report should reference or contain all policies and
procedures currently applicable.
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WHAT IS TRAUMA?

Exposure to an event or events that creates a real or perceived threat
to life, safety, or sense of well being and bodily integrity.

May result from:

I War.

Natural disasters.

Severely distressing events

Violence
— Including Intimate Partner Violence, Sexual Violence, Stalking, etc.
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HOW THE BRAIN AND BODY

RESPOND TO TRAUMA

1 789:21;-;<=3

I >/2=/2;.8
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! (<806;-;

IS %68" () #")

I When the amygdala senses a threat in the form of sexual assault, it
signals to the hypothalamus, which signals to the pituitary gland,
which signals to the adrenal gland, which releases hormones or
chemicals throughout the body to help react to the threat and
likely trauma.

I ‘The amygdala does not distinguish between “types” of sexual
assault,

— E.g., stranger or acquaintance, but interprets them equally as threats to
survival.

I The amygdala also does not typically differentiate between an
actual threat and a perceived or subjective threat.

— Sometimes also a function of prior experiences, rather than the immediate
situation.
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! Coping strategies.
I Available support systems and resources.

! General resilience.

Personality.

Past history of traumatic experiences.

Cultural differences in the perception and expression of trauma.

Normalization/adaptation.

"#3%H#H&' &()*"+(*,()-

Expecting a reporting party to give a linear account in the days
after an incident, or after having been triggered, is not always
realistic.

Memory fragmentation can occur.

Having “inconsistent” memory, pausing, and stumbling to provide
an account are not outside the bounds of what one could expect
from a person who has experienced trauma.

Considerations for credibility assessment?
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TERMINOLOGY (CONT.)

» Sexual Orientation: Who a person is attracted to sexually or romantically, on a
continuum (e.g., gay, lesbian, bisexual, heterosexual, asexual, and pansexual).

* Queer: An umbrella term referring to all LGBT persons.

* Transgender people may have any sexual orientation.
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