
 

Please note: Graduation application deadline is JULY 30 for those graduating in the Summer and NOVEMBER 

18 for those graduating in December. A $10 late fee will be charged to ALL graduation applications turned in after the 

deadline in the semester for which they are applying.  

1. Pick up the appropriate graduation application from DCB Student Services or on the website. Use one 

application per degree you are seeking. 

 

2. Fill out the front page of the application completely.  

 

3. Fill out the back page of the application.  
(Note: DCB holds graduation ceremony in May. December 2010 and July 2011 graduates can participate in the May ceremony.) 

a. If you are NOT participating in the graduation ceremony, please sign the back page under “IN 

ABSENTIA.” You may order a souvenir tassel for $10 from the DCB Business Office. Tassels are mailed 

with diplomas and must be paid before the end of the semester in which you are applying. 

b. If you ARE planning to participate in the May graduation ceremony, fill out the top of the back page 

under “Graduation Ceremony.”  Please pay the $25 fee for your forest green cap, gown and tassel at the 

DCB Business Office.  The cap and gown fee cannot be charged to your account and must be paid in full 

before MARCH 3 or the gown package will not be ordered for you. Gown refunds cannot be issued. 

 

4. Make your payments to the Dakota College Business Office.   

a. Please calculate your costs: 

i. $10 for only a souvenir tassel  

ii. $25 for forest green cap/gown and tassel package ordered before March 3. 

iii. $10 for late application fee 

iv. LATE cap/gown and tassel package orders – contact Student Services FIRST to see extra 

gowns, caps and tassels are available to purchase at the late packaging price of $35.  

b. Make payment over the phone by calling (800) 542-6866 or (701) 228-5430, or by mailing a check 

payable to Dakota College at Bottineau to:  

Dakota College at Bottineau 

Attention: Graduation Coordinator 

105 Simrall Blvd. 

Bottineau, ND 58318 

 

5. Once you have filled out the application completely please bring the application to your adviser to sign.  

Once your adviser has signed your application, turn it in at the Dakota College Student Services Office by the 

deadline stated above.  

 

1. If you paid for a cap and gown or a souvenir tassel, it will be available for pick up at the Student Services 

office in early May. Check the website for latest updates. Gown packages will not be mailed out. 

 

2. Graduation practice will be held at 11 a.m. May 13, 2011, in the DCB Thatcher Hall gymnasium. 

Attendance at graduation practice is mandatory for all students participating in the ceremony.  If you cannot 

attend practice you must contact Student Services at (701) 228-5426. 

 

3. The graduation ceremony will be held 3 p.m. May 13, 2011 in the DCB Thatcher Hall gymnasium. 

 

Any questions, please contact Leann Weber at (701) 228-5426 or leann.weber@dakotacollege.edu.   



   

APPLICATION FOR CERTIFICATE OF COMPLETION AWARD 

 
PRINT your name legibly and EXACTLY AS IT SHOULD APPEAR on your Certificate of Completion.  If applying for two Certificates of 

Completion, please fill out two forms: ONE form for EACH award. Present the application to your curricular adviser for a signature that 

will verify you are a candidate for graduation and then return the form to the Student Services Office.  All students who apply for graduation 

are classified as "CANDIDATES" until their final semester credits and GPA calculations are made.  Certificates of Completion are mailed to 

graduates approximately three to four weeks after commencement to the address listed below. 

 

NAME: _________________________________________________________ STUDENT ID: _________________                                                                                                                
 First Middle Last (ex: W01234567) 

ADDRESS TO WHICH YOUR CERTIFICAT OF COMPLETION IS TO BE MAILED: 

_________________________________________________________________________  Fall   Spring   Summer  
RR and Box No./Street name and No.  City                State      Zip  SEMESTER GRADUATING 

PHONE: (______)__________________________ E-MAIL: _____________________________________________ 

ETHNIC ORGIN*:   American Indian/Alaska Native  Asian  Black/African American  Caucasian  Hispanic/Latino 

  International student/Canadian    Native Hawaiian/Other Pacific  Two or more races  Ethnicity unknown  
*This information is for institutional research only and will not affect graduation requirements. 

List your HOMETOWN and STATE that you want printed in the Graduation booklet:__________________________                                                                                                                
                City State 

CERTIFICATE OF COMPLETION 

 ____ Basic Grounds Worker Skills ____ Medical Coding ____ Recreation Management 

 ____ Bookkeeping ____ Medical Transcription ____ Small Business Management  

 ____ Cisco Networking Technician ____ Office Applications Technician ____ Web Technician 

 ____ Child Caregiver Services  

Adviser Signature 
This student has completed or is enrolled in the prescribed courses (or acceptable substitutions) for the curriculum checked above and I verify 

that he or she is a candidate for the appropriate Certificate of Completion. 
 

__________________      ________________________________________ 
              Date                                                    Adviser's Signature  

 

GRADUATION CEREMONY 

Please fill out the following information. Your height, weight and current address is needed by Dakota College at Bottineau to 

order your cap & gown and to send you vital information about the May ceremony. Please submit cap, gown & tassel payment to 

the DCB Business Office before turning this form in to Student Services.* Make checks payable to Dakota College at Bottineau. 
 

 I WILL NOT attend the ceremony   I WILL NOT attend graduation but wish to purchase a souvenir tassel 

 I WILL attend the May graduation ceremony and will: 

 purchase a forest green cap, gown and tassel   purchase a tassel only (already have a DCB-issued cap & gown) 

Height: _____________ Weight: ___________   

Current address/dorm #:_______________________________ City: _________________    ST: ______   Zip: ________ 

*Dakota College at Bottineau will NOT order your cap & gown or tassel if payment is not received by the application deadline. Orders cannot be refunded. 

>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>>OFFICE USE ONLY<<<<<<<<<<<<<<<<<<<<<<<<<<<<<<<<< 
This student has earned the required GPA and credits for the Certificate of Cap/Gown/tassel payment: __Yes __No  __ Has gown 

Completion listed above. Souvenir tassel payment: __Yes __No 

 Date paid :___________________ 

Registrar:  _______________________________ Date: _________________  

 Late application: __ Yes __ No Date ________ 

Degree Awarded:   ______________________________________________ $10 late app. fee paid?: __ Yes __ No Date ________ 

Date form updated:  5/24/2010  


