MSU – Bottineau

Course Syllabus

Elements of Accounting—ACCT 200

Fall 2004

Class Meeting Time:

Monday, Wednesday, Friday at 1:00-1:50





Lab time 2:00-2:50, Monday (Minot) Memorial 341






   2:00-2:50, Wednesday (Bottineau) Thatcher 214

Room:



Admin 160 (Minot) Arntzen IVN (Bottineau)

Instructor:


Mr. Wayne Johnson

Office Hours:
8:30 a.m. to 3:00 p.m., Tuesday & Thursday in Bottineau

By arrangement in Minot on Monday 

Office and Phone #:

Thatcher 122
Phone # 228-5439 (Bottineau)





Admin 152
Phone # 858-3208 (Minot)

e-mail address


wayne.johnson@misu.nodak.edu
REQUIRED TEXT:

Text:  College Accounting, A Practical Approach, Slater, 9th ed., Study Guide and Working Papers, Getting Started with Peachtree, A-1 Photography Practice Set.

COURSE DESCRIPTION:


This course is a study of accounting, beginning with the basics of the accounting cycle.  Students will be working with the double-entry system of accounting to gain the foundation necessary to move to special topics and other business applications.

COURSE OBJECTIVES:


Students will be able to:

1. Classify logical output in an accounting system (manual or computerized) considering the source document input.

2. Apply the mechanics of a double entry accounting system.

3. Assess inventories, both on the balance sheet and on the income statement.

4. Prepare entries for sales, purchases, cash management and the end of period financial statements for a business.

5. Apply payroll concepts and procedures and employer tax responsibilities.

6. Perform bad debts accrual accounting and recording of bad debts.

7. Calculate notes receivable and notes payable.

GENERAL EDUCATION GOALS:

Students will develop:

1.  Thinking skills (Goal 2)

2.  Knowledge and application of technology (Goal 3)

3.  Skills in mathematic computation (Goal 4)

METHOD OF INSTRUCTION:


Lecture, class discussion, and problem solving in class will be employed.  Emphasis will be placed on assignments of and solutions to textbook problems, exercises, and lab work.  Testing will also aid in reaching class objectives.  


Active learning concepts will be employed in the classroom.  Students will supplement classroom activities by bringing their work to class for verification and feedback.  

COURSE REQUIREMENTS:


Classroom Procedures:  Permanent seating arrangements will be used.  The student will use a self-assigned seat for the entire semester.


Special Needs:  Any student with special needs should notify Mr. Johnson during the first week of class to make the proper arrangements to handle these concerns.


Attendance:  Ninety percent of living is showing up!  You are responsible for regular attendance.  Any due dates given for assignments will be strictly followed.  Late assignment will receive ½ credit, with a deduction for errors, unless arrangements have been made with Mr. Johnson.


Nonattendance during testing will result in a score of zero for that test, unless proper arrangements are made with Mr. Johnson.  The student must notify Mr. Johnson of any circumstances that could qualify for an excused absence.  Timely notification of these circumstances (prior notification, except for medical emergencies) is required.  Call Mr. Johnson, or leave a telephone or e-mail message.  A make-up test is available, which will cover the same content as the original test, but may have different questions to answer.


Assignments:  Assignments will be given during class meeting times.  Regular attendance is required to keep up to date on classroom activities and assignments.  If a student misses any class, it is the student’s responsibility to contact other students for notes.

GRADING PROCEDURE:


Grade Calculation:



50% Test Scores




20% Computer Lab 



20% Class Assignments and quizzes



10% Class participation & attendance


Grading Standards



A=90%
B=80%
C=70%
D=60%
F=Below 60
