CAREER AWARENESS 

CARS 101, 1 CREDIT

Fall 2004

Instructor: 
 Aimee Erdman

 Old Main 24


  258-5410


  E-mail:  aimee.erdman@misu.nodak.edu 

Class 

 

Schedule:
By Arrangement 

Prerequisite:
None

Required:
None

Course    

Description:   The goal of this course is to help students make a career decision and 

develop an education plan.  Areas covered include



career awareness, self-study, decision-making skills.
Course Objectives:

1.  Career Awareness:  Achieve a greater knowledge of the world of work by learning its organization into major divisions of occupations, generating a number of prospective occupations where one’s personality is best suited, finding accurate information about one’s occupational prospects, and knowing about economic forces and labor market trends.

2.   Self-Study:  Achieve a greater knowledge of one’s personality characteristics by 

identifying and understanding the personal interests, motives, achievements, abilities, and values that influence occupational choices.

3.  Decision Making Skills:  Develop greater skills in choosing appropriate careers or 

occupations by using a rational, systematic method of decision making that incorporates one’s knowledge of self, occupational prospects, and the world of work.

4. Portfolio:   Achieve greater competence in establishing a major and a career path by constructing a career planning portfolio.  Contents of the portfolio would include career interest & ability assessments, personality assessment, and job shadowing summary. 

Course Content:  See attached sheets

Course Requirements and Evaluation:

Grading for this course is by the letter grading system.  To earn an A, students must earn a minimum of 144 points out of a possible 160.

Attendance and In-class activities:

65 points

Myers Briggs/Campbell’s Testing

25

Informational Interview & Report

25

Job Shadow & Report



25

Completed Portfolio



35



Total





175 points

Grading:

175-157=A

156-140=B

139-122=C

121-113=D

112 & below=F

As you can see, the majority of points come from actually showing up for class and participating.  If you need to miss a class, you need to make arrangements to either reschedule (if your class is by arrangement) or talk to me about an alternative assignment to make up the points if you do not want to lose them for that class period.  The requirements for the completed portfolio will be thoroughly discussed in class.  The majority of the portfolio contents will be made up of in-class activities and previous assignments, so if you keep up with your attendance and homework, those 35 points will pretty much be guaranteed.  My office hours are posted on the bulletin board outside my office, and you are welcome to come see me any time for any reason.
Course Outline

The following is an outline of what will be covered in the class.  If necessary, modification will be made by the instructor.

Week 1
Introduction to Career Planning

Week 2
Introduction to Choices—Interest Checklist—Define adaptive skills & how to prove


Transferable skills & Job content skills

Week 3
Myers-Briggs testing—Maria Schmidt from TRIO will administer

Week 4
Personal Database—Start compiling education, volunteer & work exp, etc.

Week 5 
Finding Your Ideal Job—Use Choices results to assess interest, identify characteristics of “ideal job”

Week 6
Career Alternatives—Labor Market trends, relate likes/skills to market

Week 7
Job/Educational Research—decide on areas for Job Shadow & Info Int.

Week 8
Informational Interviewing& Job Shadowing Research

Week 9
Info Interview Techniques

Week 10
Off for Info Interview

Week 11
Present Info Interview Findings, Prepare for Job Shadow

Week 12
Off for Job Shadowing

Week 13
Share Job Shadowing Research, Turn in Final Portfolio 
















