DATABASE MANAGEMENT

BOTE 257—FALL 2003—3 CREDITS

COURSE OUTLINE
INSTRUCTOR:
Mrs. Diane R. Keller
OFFICE:
Thatcher 211
PHONE:
(701) 228-5453
E-MAIL:
kellerdi@misu.nodak.edu
PREREQUISITES:

None
CLASS MEETS:
MWF 9:00am - 9:50am; TH 214

REQUIRED TEXT:

Microsoft Access 2002 Complete Tutorial with SAM; Authors: Pasewark and Pasewark & Cable;  

ISBN: 0-619-239938-7
COURSE DESCRIPTION:

This course gives students an opportunity to learn how to utilize database software.  Including: report creation, database structures, queries, form development, complex reports, integration, managing database objects, creating macros, graphical reports and database maintenance.  

COURSE OBJECTIVES:
· To create and manage information using computer technology.

(Meets general ed. Goal #3)

· To demonstrate the ability to organize, distribute and store information using database software.

· To demonstrate the ability to apply concepts learned to independent challenge problems.

· To demonstrate the ability to interpret and synthesize information resulting in problem solutions.

· To demonstrate a working knowledge of database software.

· To integrate database records with other business documents correctly and accurately.

COURSE OUTLINE:

1) Database Basics

2) Manipulating Data

3) Creating and Modifying Forms 

4) Finding and Ordering Data

5) Reports and Macros

6) Integrating Access

7) Modifying Table Design

8) Relationships in Tables and Queries

9) Advanced Form Features

10) Analyzing Data

11) Advanced Queries and Filters

12) Advanced Report Features

13) Importing and Exporting Data

14) Creating Macros and Switchboards

15) Working with Web Features

16) Using Management Tools

17) Utilizing Advanced Management Tools

18) Final Project

COURSE REQUIREMENTS:

· Students are required to complete all class activities.

· Attendance is required.  Quizzes and tests cannot be made up.  Exceptions may apply when students are excused because of a school function or if an emergency arises.  Arrangements must be made with the instructor prior to class time.  Excused absences are handled on an individual basis.

· Assignments are due at the designated time, even if you were absent.  Assignments handed in late will lose a letter grade for each day late.

· Plagiarism will not be tolerated.  The work handed in must be your own.

· Bring a positive, cooperative attitude to class each day.

METHODS OF INSTRUCTION & GRADING:

Instructional procedures include lecture, daily assignments, objective and production tests.

Grades will be determined from points accumulated from daily work (randomly), quizzes, assignments, tests and final project.


92%=A
76%=C


84%=B
68%=D

BELOW 68%=F













