MSU-BOTTINEAU

Course Outline

Name of instructor: Wayne Johnson
Course Title and Number:Independent Study, ACCT 294


Credits: 4 


Prerequisite: ACCT 200
	Course Description: This course is a study of accounting principles relating to payroll, depreciation, correcting accounting errors, adjusting entries, inventory, internal controls and fraud prevention.  It provides a review in preparation for the Certified Bookkeeper Examination


	Required Text: The series of six workbooks and study guides (Mastering Payroll, Mastering Depreciation, Mastering Correction of Accounting Errors, Mastering Inventory, Mastering Adjusting Entries, and Internal Controls/Fraud Prevention) produced by AIPB.





	*Course Objectives: (List which, if any, of the general education goals listed below each of your course objectives satisfies by writing the number of the goal beside the objective.)
Students will be able to:

1.
Carry out the basic payroll function.

2.
Understand basic reporting of wages and taxes.

3.
Make payroll entries for the payroll distribution, payroll-related expense, payroll liabilities, and remittance of employer taxes.

4.
Understand how qualifying assets are depreciated.

5.
Depreciate for book purposes assets purchased at any time during the year using the four accepted methods.

6.
Depreciate both listed assets and real estate for tax purposes.

7.
Depreciate vehicles for tax purposes.

8.
Perform the monthly bank reconciliation.

9.
Find and correct errors in the trial balance.

10.
Find and correct accrual errors.

11.
Find and correct deferral errors.

12.
Determine the cost of goods sold and ending inventory using both perpetual and periodic methods.

13.
Compute and record cost of goods sold and ending inventory using weighted average, FIFO, and LIFO.

14.
Compute and record changes in inventory under the lower of cost or market rule.

15.
Understand accruals and deferrals.

16.
Calculate and record adjusting entries for accrued and deferred revenue and expenses.

17.
Completed the adjusted trial balance.

18.
Install basic internal controls in a business to prevent employee theft, check fraud, and credit card fraud.


	Course Content: 
January 18—Sections 1-4 of Mastering Adjusting Entries

January 25—Sections 5-7 of Mastering Adjusting Entries

February 1—Section 8 and final test on Mastering Adjusting Entries


February 8—Sections 1-3 of Mastering Correction of Accounting Errors

February 15—Sections 4-5 and final test on Mastering Corrections of Accounting Errors

February 22—Sections 1-4 of Mastering Payroll

March 1—Sections 5-8 of Mastering Payroll

March 8—Sections 9-10 and final test on Mastering Payroll

March 22—Sections 1-4 of Mastering Inventory

March 29—Sections 5-7 of Mastering Inventory

April 5—Final test on Mastering Inventory

April 12—Sections 1-4 on Mastering Depreciation

April 26—Sections 5-8 on Mastering Depreciation

May 3—Sections 9-10 and final test on Mastering Depreciation

May 10—Sections 1-5 on Internal Controls and Fraud Prevention and final test


 

	Course Requirements and Evaluation: 
COURSE REQUIREMENTS:


Classroom Procedures:  See “METHOD OF INSTRUCTION”.


Special Needs:  Any student with special needs should notify Mr. Johnson during the first week of class to make the proper arrangements to handle these concerns.


Attendance:  You are responsible for regular attendance at any scheduled meetings with the instructor.  You are also responsible to meet required assignment deadlines.


.

GRADING PROCEDURE:


Grade Calculation:



80% on six test scores




20% on participation (deadlines) 


Grading Standards



A=90%
B=80%
C=70%
D=60%
F=Below 60
 




*Ten General Education Goals

1) To develop the ability to communicate

2) To develop thinking skills

3) To develop knowledge and application of technology

4) To develop skills in mathematical computation

5) To develop an aesthetic appreciation for the world in which we live

6) To promote the management and use of physical activity

7) To develop a knowledge and application of science

8) To understand and appreciate cultural diversity

9) To develop lifelong learning skills

10) To foster interpersonal development

Course Objectives (Sample)


To develop skills analyzing and interpreting dramatic texts, demonstrated through discussions (Meets MSU-B General Ed. Goal #2)


To develop your own critical analysis and interpretation through writing papers


To become more familiar with dramatic terminology


To explore dramatic texts through performance (Meets MSU-B General Ed. Goal #5)

