CSCI 101 Introduction to Computers 
Spring Semester 2009
General Course Information

Instructor: Colette Schimetz
Office: Thatcher 207


Campus Phone: 228-5444
Email : Colette.Schimetz@msub.nodak.edu
Classroom:  Thatcher 214








         MWF 9:00 to 9:50

MWF 11:00 to 11:50

Tu Th 9:00 to 10:15

Nature Technology and Beyond….

Technology is the application of ideas, energy and resources to solve problems and create change. Appropriate technology is that which strives to minimize negative consequences to all life, and connects people with each other and the Earth.

Mission

MSU-Bottineau provides students with a quality education in a caring environment. The institution values diversity and personal enrichment by promoting engaged learning for employment and university transfer. With the help of a supportive community, MSU-Bottineau emphasizes nature and technology to accomplish its mission through an array of curricula, programs, and services.

Prerequisites:  None
· Textbook and Supplies:  Marquee Series Office 2007, Rutkosky, Seguin Rutkosky ISBN: 978-0-76382-958-2
· A USB drive 
· Three ring binder and page protectors (optional) for your portfolio

Objectives:

· To teach the fundamentals of Office 2007 (MSU-B Genera
· To expose students to practical examples of the computer as a useful tool

· To acquaint students with the proper procedures to create documents, worksheets, databases, and presentations suitable for coursework, professional purposes, and personal use  (MSU-B General Ed. Goal #3)
· To help students discover the underlying functionality of Office 2007 so that they can become more productive

· To develop an exercise-oriented approach that allows learning by doing

· To encourage independent study (MSU-B General Ed. Goal #9)
Students are required to complete all class activities. Attendance is required.  Quizzes and test may not be made up unless arrangements are made with the instructor prior to class time.  Emergencies and excused absences will be handled on an individual basis. The work you hand in must be your own. Handing in someone else’s work can result in an F and/or removal from the class.  Bring your textbook, USB, and writing tools to class each day.  Class participation is required and this means that you will NOT be using your computer to browse the Internet or chat while class is in session.  Anyone who does this may be asked to leave.
Grading and Evaluation Criteria:

Grades will be determined by total points earned divided by total points possible.  Tests will comprise 70% of your grade.  Tests will be both production and objective, i.e. multiple choices, true/false, short answer.  20% of your grade will be based on daily work and 10% based on a portfolio you will create throughout the semester.

A = 90 and above

B =89 – 80

C = 79 – 70

D = 69 – 60

F = 59 and below
