MSU-BOTTINEAU

Course Outline

Name of instructor: Colette Schimetz
Course Title and Number:CSCI 101 Introduction to Computers


Credits: 3 


Prerequisite: None
	Course Description: General hardware and software issues such as terminology and environments.  Applications include word processing, spreadsheets, databases and presentation software.


	Required Text: Marquee Series Office 2007; Rutkosky, Seguin, Rutkosky; Paradigm Publishing ISBN 978-0-76382-958-2


	*Course Objectives: (List which, if any, of the general education goals listed below each of your course objectives satisfies by writing the number of the goal beside the objective.)
•To teach the fundamentals of Office 2007 (#3)

•To expose students to practical examples of the computer as a useful tool

•To acquaint students with the proper procedures to create documents, worksheets, databases, and presentations suitable for coursework, professional purposes, and personal use  (#3)

•To help students discover the underlying functionality of Office 2007 so that they can become more productive

•To develop an exercise-oriented approach that allows learning by doing

•To encourage independent study (#9)     


	Course Content: We will cover four application software programs using Microsoft Office 2007. Word, Excel, Access, and Power Point will be taught through the creation of several projects for each application.  Students will learn to produce documents for business, professional, and home use. 

	Relationship to Campus Theme: (Provide a statement describing how this course addresses the campus theme of Nature, Technology and Beyond.)

 At first, nature and technology may seem to be opposites, but people by nature, are curious. This curiosity and quest for knowledge has led to the development of all technology. In turn this technology can be used to care for the Earth and therefore, improve the quality of life for all people.

	Course Requirements and Evaluation: Assessment of skills through objective and production tests at the end of each project.  Students also produce a portfolio of their best work for review at the end of the semester. A = 90 and above  B = 89 – 80 60  C = 79 – 70 D = 69 – F = 59 or below

          



*Ten General Education Goals

1) To develop the ability to communicate

2) To develop thinking skills

3) To develop knowledge and application of technology

4) To develop skills in mathematical computation

5) To develop an aesthetic appreciation for the world in which we live

6) To promote the management and use of physical activity

7) To develop a knowledge and application of science

8) To understand and appreciate cultural diversity

9) To develop lifelong learning skills

10) To foster interpersonal development

Course Objectives (Sample)


To develop skills analyzing and interpreting dramatic texts, demonstrated through discussions (Meets MSU-B General Ed. Goal #2)


To develop your own critical analysis and interpretation through writing papers


To become more familiar with dramatic terminology


To explore dramatic texts through performance (Meets MSU-B General Ed. Goal #5)

