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Quick Reference

Uploading a Student Agreement/Documented Degree Plan in Course Planner

Step-by-step Instructions - Uploading Student Agreement in Course Planner

Use the following steps to upload a Student Agreement/Documented Degree Plan in
Course Planner from your GoArmyEd homepage.

Note: Screen images in this document may vary slightly from the current GoArmyEd view.

1 Log in to GoArmyEd at www.goarmyed.com with your user name and password.

2 From your GoArmyEd homepage, select the “Course Planner” button in the Smart
Links section.

Smart Links |

C Course Planner... :} - Request TA... x}
( Withdraws from a Class... _J? ( On-Duty Courses... \}
I:/' Recoupment-Information... - / l:f My Education Record -"‘.'
I:/'Student Agreement/Degree Progress Repnrt-s._j l:' Other Links -"‘.'

My Smart Links [Edit
You may select additional Smart Links. Select the "Edit” link to personalize your Smart Links.
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3 The Course Planner screen appears. In the Upload Degree Plan section, enter the
document title in the “Title” field. Enter a description of the document in the
“Description” field.

Select the “Upload” button to upload Student Agreement/Documented Degree Plan.

Student Agreement /| Documented Degree Plan

3 g N Tr— . |

Upload Degree Plan
Title

Description

Upload Plan

Enter a Title and Description and select "Add Artachment” to upload socad student agreement / documented
degree plan documents. File size is limited to 4096 KB, Reduce the file size or zip the file.

&l Personally Identifisblze Information (PII} must be remowved, PII is any unique identifier te an individuzl ta
include, but not limited te, social security number {SSN], date of birth, place of birth, mother's maiden name
and medical records.

If you are having trouble opening an attached decument when using Internet Explorer 8, held the CTRL butten
down as you select the document link or read the Recommended Browser Settings for IES under the Help
Resource/General Technelogy Support pages. This will guide you in updating your computer's security
settings to enable the download of documents,<Additional Instructions>

4 On the file attachment screen, select the “Browse” button to choose a file.

| Browse.. [[No file selected.

Upload | Cancel

5 Select the name of the file you want to upload.
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MNew Folder
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% Documents B
& Music | ] Degree Plan.doc 1/13/2014 245 PM___ Microsoft Word D... 24 KB
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File name: Degree Plan.doc - [anFies =]
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Version 1 Updated FEB 2014 Page 2 of 3



— e —

oad” button to upload your document to

6 The file name appears. Select the “ Upl
Course Planner.

CAUsers\IBM_ADMIN'\DocumentsiNew Folder\Degree |

Upload Cancel

Browse. ..

7 The Course Planner screen appears. Your Student Agreement/Documented Degree
plan is pending review status.
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Course Planner

Studcnt Infarmation

Training Rcaource?s

Fmpl TD: CO072e2

S5N: -7362 Cducation Centers  Hunduras Educalivn Cenlen
Name: unline, Janes Home School: Cwur Lady Of The Lake Univarsty
Rank: EGT

Phune: Z69/633-E812

Deyree Plan: Mon-CoA'myEd Degree
Preterred Email: Degree Level: Rarhealars
Component:

Latisnel Guard Degree Namar Psychalogy

Student Agreement | Documented Degree Plan
Lil

vending Leg-ee Flan Apprivued nre o £ =z I

Uplnad Mew Stident Agreement !/ Degrees Plan |

Eemester Hours Heeded to Graduate

© Units Remaining to Graduate: | @ Unit Type: | V|  Semester Hours:

8 Proceed to enter your “Units Remaining to Graduate” and add courses to your
Course Planner. For further assistance please review the training document titled

“How to use Course Planner” in the Training Resources Section of your Course
Planner screen.

Training Resources

Howto use Course Planner

S0C Deqree Network System-2 Handbaak - Chapter 8

S0C Deqree Network System-4 Handbook - Chapter

Howto enrallinto classes using Course Planner
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